AJIMAHUCTPATUBHBIN PETJIAMEHT
MPEJTOCTABJEHUS MYHUITUTIAJIBHOM YCJIYTH «ITEPEBOJ )KHJIOT'O
HOMEIMEHUS B HEXKNUJIOE ITIOMEIIEHUE U HEXKNJIOT'O IOMEIEHUSA
B ’KNJIOE HOMEIEHUE»

1. O0mue moJ1oKeHus

1. HpeleeT pEryjimpoBaHuss aAMUHUCTPATUBHOI'O PCriIaMCHTA.

1.1. AJIMUHUCTPATUBHBINA perlaMeHT NPEeAOCTaBICHUS MyHUIMNAIbHOU ycinyru «llepeBon
JKUJIOTO TIOMEIIEHHSI B HEXKUJIO€ MOMEIEHWE U HEKUIIOTO MOMEIICHHUS B JKUJIOE MOMEIIeHUe) (Jiajee
COOTBETCTBEHHO - aJJMUHUCTPATUBHBINA pEriiaMeHT, MyHHUIUNIAIbHAS YCIIyra) yCTaHABIUBAET MOPSAIOK U
CTaHJapT NMPEJOCTABICHNUS MYHUIIMTIAIIBHON YCIIYTH.

AJIMAHHMCTPATUBHBIA PETJIAMEHT ONPEAEIIIeT NOPSIOK, CPOKH U MTOCIIEI0BATEIBHOCTh BBITIOJHEHUS
aIMUHUCTPATUBHBIX TPOLETYP MO MPEAOCTABICHUIO MyHUIIUTIAIGHON YCIIYTH, TpeOOBAaHUS K MOPSAKY UX
BBITIOJTHEHUS, B TOM 4YHCIE€ OCOOCHHOCTH BBIINOJHEHUS aIMUHHCTPATUBHBIX HPOIEAYP B DIEKTPOHHOM
dbopMe, a Takke OCOOCHHOCTH BBIMOJHEHUS aJIMUHUACTPATUBHBIX MPOLEAYP B MHOTO(QYHKIMOHATBEHBIX
IIEHTPAX MPEJTOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUITMITABHBIX YCIyT (1anee — M®ILI), popMbI KOHTpOIIS
3a TPeJOCTaBIEHUEM MYHHUIIMNAIBHOW YCIyTH, NOCYNeOHBIN (BHECYAeOHBIN) MOPSIOK 00XKaJIOBaHUS
pereHuit U AercTBUil (Oe3/elCTBUI) opraHa MECTHOTO CaMOYIpaBJIeHUs, MOJDKHOCTHBIX JIMII OpraHa
MECTHOTO caMOoyIipaBiieHUs, paboTHIUKOB M®DII.

[IpaBoBBIe OCHOBaHUSI HPEIOCTABICHUS MYHUIUNAIBHON YCIYrH 3akperuieHbl B llpunosxenun
No 2 k HacTosIIIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asButeneil.

MyHuunanpHas yciayra mpeocTaBiIsieTcsi COOCTBEHHUKY MOMEIIEHHUS] B MHOTOKBApTUPHOM JIOME
WY YIIOJTHOMOYEHHOMY MM JIMITY (Jlajiee - 3asBUTEINb ).

1.3. TpebGoBaHus K MOPSAKY HHPOPMHUPOBAHHUS O MIPEIOCTABICHUN MyHUIIUTIAILHON YCITyTH.

1.3.1. Madopmarus o mopsjike U YCIOBHSIX HH(POPMHUPOBAHUS TPEIOCTABICHHUS MYHHIIMITATEHOM
YCIIyTH MPeIOCTaBIISETCS:

CHELHATIMCTOM YIOJHOMOYEHHOIO0 OpraHa MpHu HEMOCPEICTBEHHOM OOpallleHUuU 3asiBUTEIISI WU €T0
MPEJICTABUTEINSI B YIIOJTHOMOYEHHBI OpraH WX IOCPEJACTBOM Tele()OHHOM CBSI3M, B TOM YHCIE ITyTeM
pasMerennsi Ha ~ OoQUIMATBHOM  caiiTe  YINOJHOMOYEHHOTO opraHa B  HHQPOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTn «HTepHEeT) (nanee - oQUIHATBHBINA CAiT YIOJTHOMOUYEHHOTO OpraHa);

MyTeM pa3MelneHus B (hefiepaabHO rocyapcTBeHHON nH(popManmonHoii cucteMe « Equnplit mopran
rOCYJIapCTBCHHBIX M MYHHIIMITAILHBIX YCIyT (pyrkmmii)» (namee - EINTY);

IIyTEM pa3MELICHNs Ha PErMOHAJIbHOM IIOPTajle rOCyAapCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIYT (J1anee
- PIII'Y), B ciyyae ecim Takoil mopTaji Co3JaH MCIHOJHUTEILHBIM OPraHOM TOCYJIapCTBEHHOW BIIACTH
cyobekToB Pocculickoit ®@enepanny;

IyTeM pa3MelleHus] Ha WH()OPMAIMOHHOM CTEHJE B TOMEIEHHH YIIOJHOMOYEHHOTO OpraHa, B



nH(OPMAIMOHHBIX MaTepraiax (OpOIIIOpPhI, OyKJIEThI, TUCTOBKH, MAMSTKH);
ITyTeM ITyOJUKAIH HHPOPMAIIMOHHBIX MaTepPHaIOB B CPEICTBAX MAaCcCOBOI HH(OPMAITHH;
MOCPEJICTBOM OTBETOB HA MUCHMEHHBIC OOpaIlEeHUS;

corpyaHukoMm otaena MOI] B cooTBeTcTBUM ¢ MYHKTOM 6.3 HACTOSIIEr0 aJMHUHUCTPATUBHOTO
periameHTa.

OTtBer Ha TeneOHHBIN 3BOHOK JIOJDKEH COJEpXaTh MHPOPMAIMIO O HAaMMEHOBAHWW OpraHa, B
KOTOPBIA 0OpaTWiics 3asBUTENb, (paMHUIIUIO, UMS, OTUYECTBO (MOCIEAHEe - MPU HAIWYUHM) U JIOJDKHOCTH
CIeTHaINCTa, IPUHSIBIIETO Tene(OHHBII 3BOHOK. [Ipr HEBO3MOKHOCTH MPHHSIBIIETO 3BOHOK CIIETIHAIACTA
CaMOCTOSITEILHO OTBETHUTh HA TIOCTaBJICHHBIE BOIMPOCH TeNe(OHHBIM 3BOHOK IepeaapecOBBIBACTCS
(mepeBoUTCS) HA JAPYroe JOKHOCTHOE JIUIO0 WM OOpaTHBIIEMYCS! TPaXXAaHWHY COOOIAeTCsi HOMEp
TenedoHa, Mo KOTOPOMY OH MOKET MOTYYUTh HEOOXOAUMYIO HMH(POPMAITHIO.

B ciydae mocTymiieHus oT 3asBUTENS OOpameHus B MUChbMEHHOM (RIIEKTPOHHO) (hopMe OTBET Ha
oOpallieHre HalpaBIsieTcs TakKe B MUCbMEHHOH (3IIeKTpoHHOI) popme He no3aHee 30 KaleHaapHbIX THEH
co JmHS perucrtpanun oOpamenus. llpu HampaBneHWM OTBeTa YKa3bIBae€TCs JOJDKHOCTH JIMIIA,
MIOJINMCABIIETO OTBET, a TAKXKe (paMHUITUS, UM, OTUECTBO (TIOCIIEAHEE - IPU HAJTMYUK) U HOMEp TenedoHa
UCIIOJTHUTEIS.

1.3.2. CopaBounast HHGOpPMAIUS O MECTOHAXOXKJICHUH, TpaduKe padOThl, KOHTAKTHBIX TeledoHax
YIIOJTHOMOYEHHOTO OpraHa, ajpece 3JeKTPOHHOM IOYTHl YIOJHOMOUYEHHOIO OpraHa pasMelleHa Ha
odunuanbHOM caiite yrnonHomodenHoro oprana, EINIY, PIITY.

CrpaBoyHast HHPOpPMAITUS O MECTOHAXO0XJIEHUH, rpaduke padboThl, KOHTAKTHBIX Tenedonax MOII,
azgpece 3MeKkTpoHHo# mouTel M®I] pa3zmerena Ha odurmansaom caiite MOILI.

2. CtaHaapT npeaocTaBjleHUs] MyHUIIUNIAJTbHON YCJIYyTH

2.1. HaumeHOBaHWE MYHUIIATTAIGHON YCITyTH.

HaumenoBanue MYHHHHHaHLHOﬁ YCIIyru - nepeBo/ XUJIOTO IMOMCIICHU B HCXKUJIOC TOMCUICHUC U
HEXUJIOTO ITOMCHUICHHSA B )XUJIOC ITIOMCIICHUC.

2.2. HaumeHoBaHue Oprasa, npeoCTaBiIsIOIIer0 MyHUIIUIAIbHYIO YCIYTY.

Opran MECTHOTO CaMOyIIpaBJICHUSI.

M®I] yyacTByeT B IPEIOCTABICHUN MYHUIIUIIATLHON YCIIYTY B YaCTH:

- ”H(QOPMHUPOBAHUS IO BOIIPOCAM MPEAOCTABICHUS MyHUIIUTAIBHOMN YCIIyTH;

- IpueMa 3asiBJICHUH U JJOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHUSI MyHUIIUNIAIbHON YCIYTH;
- BBIJIaYU pe3yJibTaTa MpeJOCTABICHNS] MYHUIIMTIAIBHOU YCIIYTH.

B mpenocraBieHnrn MYHUIMIIAIHHON YCIYTH B paMKaxX MeEXKBEJOMCTBEHHOTO WH(POPMAIHMOHHOTO
B3aMMOJIeiicTBUSL ydacTByeT @DenepaibHas ciyk0a TrOCyIapCTBEHHOW perucTpaluu, KaaacTpa W
Kaprorpadguu, @DenepanbHas Hajgoropas Cciayxk0a, CHENUATU3UPOBAHHBIE TOCYJapCTBEHHBIE U




MYHUIUTIAJIBHBIC OpraHu3alnun TEXHHUYSCKOMN HWHBCHTApU3aluu.

3asBUTENH BIIpaBe IMOJATh 3asBICHHE O TepeBojie momereHus: dyepe3 M®PI[ B cooTBeTCTBUU C
corjlaieHueM o B3auMoeicTBuu Mexxry M®II u ynoiHoOMO4YEHHBIM OpPraHOM, IIOYTOBBIM OTIIPABICHUEM
wm ¢ nomompeio EINY, PIII'Y mo ¢dopme B coorBerctBum ¢ Ilpmimokenmem Ne 2 k HacrosimeMy
aIMUHUACTPATUBHOMY PErJIaMEHTY.

3anpemaercs TpeOOBAaTh OT 3asABUTENS OCYIIECTBICHUS ACHCTBUN, B TOM YHCIIE COTJIACOBaHU,
HEOOXOJIUMBIX ISl TOJIyYeHUsS MYHUIUTATHHON YCIYI'M W CBS3aHHBIX € OOpalieHHeM B WHBIC
rOCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CAMOYIpPaBJICHUS, OpraHU3alMM, 3a HUCKIIOYCHHEM
MOJIyYEHUS! YCIIYT, BKIIOYEHHBIX B IEPEUEHb YCIIYT, KOTOPHIE SIBIISIFOTCSI HEOOXOIUMBIMH U 00513aTelIbHBIMU
JUISL TPEIOCTABICHUS MYHULIUIIAIBHON YCITyTH.

2.3. Onucanue pe3ysabTaTa IpeloCTaBIEHUS MyHUIIUIIAJILHON YCIIyTH.

PesynapTatrom mnpenocTaBieHUs MYHUIUINATBHON YCIYTH SBJISIETCS MPUHSITOE YIOJIHOMOYEHHBIM
OpraHoOM pEIIEeHUE O TIEPEBOE WM 00 OTKA3e B NEPEBOE KUIIOTO TIOMELIEHHS B HEXHUIIOE TIOMELICHNUE U
HEXHJIOTO TIOMEIICHHUSI B KUJIOE TIOMEIICHHE.

®opma yBeIOMIIEHHUS O TIEPEBOIE (OTKa3€ B MEPEBOJIE) JKUIIOTO (HEKHIIOTO) IIOMEIICHUS B HEKUTIOE
(kmstoe) TOMeIeHHe yTBepxkAeHa TocTtaHoBieHueM llpaButenpctBa Poccuiickoit  ®deneparuun
ot 10 aBrycta 2005 Ne 502 «O6 yTBepkaeHUU (HOPMBI YBEIOMIICHHS O TIepeBoJie (OTKa3e B MEPEBOJIE)
JKUJIOTO (HEXXHIIOTO) TOMEITeHUsT B Hexwnoe (kuioe) nmomernenuey» ([Ipunoxxenne Ne 3 k Hacrosiemy
aJMUHUCTPATUBHOMY PETJIAMEHTY).

PesynbTar npenocTaBieHrss MyHUIIUITATEHONW YCITYTH MOKET OBITh MOJTYYeH:

- B YIIOJIHOMOYEHHOM OpraHe MECTHOTO CaMOYIpaBlieHUs Ha OyMa)KHOM HOCHUTEJE MPU JTHUIYHOM
oOparreHuu;

- B M®I[ Ha GymaxHOM HOCHUTEJIEe IPH JIMYHOM OOpaIleHuH;
- IOYTOBBIM OTIIPABJICHUEM;

- Ha EII'Y, PIII'Y, B ToM uucie B (hopMe 3JIEKTPOHHOTO JTOKYMEHTA, MOANUCAHHOTO JIeKTPOHHON
HOJITHUCHIO.

2.4. Cpok mpenocTaBieHUS MYHHUIIUNAIBLHON YCIYIH, B TOM YHCJIE C Y4€TOM HEOOXOIUMOCTH
oOpallieHus: B OpraHu3aIiy, y4acTBYIOIINE B IPEIOCTABICHUN MYHUIIUTIATLHOU YCITYTH.

Y10JIHOMOYEHHBI OpraH NMpPUHUMAeT pelIeHHe O MepeBoje UIU 00 OTKa3e B MEpeBOJE JKHUIIOrO
MIOMEIIEHUS B HEXKUJIOE MIOMEIICHNE M HeXKUJIOTO IIOMEIICHHS B )KIIIO€ ITOMEIICHUE He MTO3JHEee YeM uepes
45 nHelt co OHS MpenCTaBleHUS B YKa3aHHBIA OpraH JIOKyMEHTOB, 0053aHHOCTb IO HPEICTABIICHUIO
KOTOPBIX BO3JI0XKEHA Ha 3asBUTEJIS.

B cityyae nogaun nokymenToB B M®I] cpok npenocraBieHuss MyHALIMIAIBHON YCIIYTH UCUUCTISIETCS
CO JIHSI OCTYIUICHHSI B YIIOJTHOMOYEHHBIN OopraH J0KyMeHTOB u3 MOII.

B cnyuae momaun nmoxymentoB yepe3 EIII'Y, PIII'Y cpok mpenocTtaBieHHs MCUUCISIETCS CO JIHS
IIOCTYIUIEHUSI B YIIOJIHOMOYEHHBI opraH JIokyMeHToB. Hampasnenuwe npussteix Ha EIIIY, PIITY
3as8BJICHUNA M JOKYMEHTOB OCYIIECTBISETCS C UCIOJIb30BAHUEM €AMHOM CHCTEMBI MEKBEJOMCTBEHHOIO




QJICKTPOHHOT'O B3aUMOJCHUCTBHUS U MOJK/IIOYEHHON K HeM pCFHOHaHBHOﬁ CHUCTEMBI MCKBCAOMCTBCHHOTI'O
OJICKTPOHHOI'O B3aUMOJICUCTBHS.

[IpuocTaHoBieHre TpeIOCTaBICHUS MYHUIMIAIBHONH YCIYIHM 3aKOHOJATeNIbCcTBOM Poccuiickoit
®denepanvi HE TPEAYCMOTPEHO.

Cpok BbIJIaYM JOKYMEHTOB, SIBJISIFOLIUXCS] PE3YJIHTATOM MPEJOCTABICHHUS] MYHUIIMTIATBHONW YCIYTH, -
He TI03/1Hee 4YeM Yepe3 3 pabdouux JHS CO JHS MPUHSATUS PELIEHUS B COOTBETCTBUHU C IyHKTOM 3.1.3
HACTOSIIETO aAMUHUCTPATUBHOTO PETJaMEeHTa.

2.5. HopmartuBHBIE MPaBOBbIE aKThI, PETYIUPYIOIINE MIPEJIOCTaBICHNE MYHHUIIUIATLHON YCIYTH.

[lepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIMPYIOIMIMX IPEIOCTABICHUE MYHHIMIIAIBHON
ycIyru (¢ yKa3aHWeM WX PEKBH3HTOB W MCTOYHHWKOB O(QUIHAIBGHOTO OMYOIMKOBAHUS), pa3MeniaeTcs Ha
odunuanbHOM caiiTe yrojHoMoueHHoOro oprana, Ha EIII'Y, PIIT'Y.

YO THOMOYEHHBIM OpraH o0ecnedYnBaeT pa3MeIleHWe W aKTyaIu3alHio MEepedHs HOPMATHUBHBIX
MPABOBBIX aKTOB, PETYIUPYIOUINX MPEIOCTABICHUE MYHUIIUNATHHONW YCIYTH, Ha CBOEM O(UIIUATHEHOM
caire.

2.6. HcuepnbiBatoluii mepevyeHb JOKYMEHTOB, KOTOpbIE 3asBHUTENb JOHKEH IIPEICTaBUTh
CaMOCTOSITEJIBHO, M JIOKYMEHTBI, KOTOPBIC 3asBUTEINIb BIIPaBEe MPEJCTABUTH M0 COOCTBEHHOW WHUITUATHBE,
TaKk KaK OHHM TMOJJEXKAT TMPEJICTABICHUIO B paMKaX MEXBEJIOMCTBEHHOTO WH(DOPMAIIMOHHOTO
B3anMMOACHCTBHS.

2.6.1. HcuepnbiBatomuii TepeuyeHb JIOKYMEHTOB, HEOOXOJUMBIX Il TPEJOCTABICHUS
MYHUIIAITATBEHON YCITyTH.

UcuepnbiBarouii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABJICHHUS] MYHUIATIATBHON
YCIIyTH, KOTOPBIE 3aIBUTEIb IPEJCTABISIET CAMOCTOSTENIHHO B YIIOJTHOMOUEHHBIH OpraH:

1) 3asiBNeHUE 0 MepeBOIe TOMEIICHUS;

2) mpaBOyCTaHABIMBAIOIME JOKYMEHTHI Ha TIEpeBOAMMOE TIOMEIIeHue (TMOAJMHHUKA WK
3aCBUJIETEILCTBOBAHHBIE B HOTAPUAIHLHOM MOPSIKE KOIIHH);

3) IJIaH IepEBOAUMOI0 MMOMCHICHHUS C €0 TCXHUUCCKUM OIMUCAHUCM (B clIy4dac, €CJIM IEpeBOJUMOC
IIOMCIICHUC SIBJIACTCS JKHUIIBIM, TEXHUYCCKHUI macIopT Takoro HOMEH_IeHI/ISI);

4) MOATaXKHEIN IIJIaH A0Ma, B KOTOPOM HaxXoAUTC IEPEBOAUMOC ITOMCIIICHHUC,

5) MOATOTOBIICHHBIA W OPOPMIICHHBII B YCTAHOBJICHHOM ITOPSJIKE IIPOCSKT IepeyCcTPOrcTBa U (VIIH)
MepEerIaHMPOBKY MIEPEBOAMMOr0 MOMEIEHUs (B cllydae, €Clid NepeyCTPOUCTBO U (WIK) MeperylaHupOBKa
TpeOyroTcst it 00ecTedeHrs] UCIOJIb30BaHUSI TAaKOTO MOMEIEHUSI B Ka4eCTBE JKUJIOTO WM HEKHIIOTO
MTOMEIIECHMS );

6) TpoTOKON 00mero cobpanuss COOCTBEHHHUKOB TIIOMEIIEHUH B MHOTOKBAPTUPHOM JIOME,
coJiepKaluil perenre 00 UX COrNIaCHM Ha IEePeBO/] JKUIJIOTO MTOMEIIEHHS B HEKUIIOe TIOMEIICHUE;

7) corjmacue KaXIOro COOCTBEHHHWKA BCEX TIOMEIEHUM, TPUMBIKAIOMIMX K IEPEBOIUMOMY
MIOMENIEHUIO, Ha IEPEBO/I JKUJIOTO OMEIIEHUS B HEXKUIIOE TIOMEIIIEHHE.




2.6.1.1 B cnyuae manpasienus 3asBieHus: nocpeactsoMm EINY, PIIT'Y, ceenenus u3 qoxkymeHTa,
YIOCTOBEPSIOIIETO JINYHOCTh 3asBUTENSI, MPEICTaBUTENsE (GOPMUPYIOTCS TIPHU TOJITBEPIKICHUN YIEeTHOM
3anmucH B EnuHON cucTeMe WACHTH(DUKAIMA U ayTEHTH(HUKAIIMHA U3 COCTaBa COOTBETCTBYIONIMX JTaHHBIX
YKa3aHHOUM Y4YETHOH 3aliCcH U MOTYT ObITh IPOBEPEHBI MMyTEM HaIlpaBJIEHUS 3alpoca ¢ UCIOJIb30BaHUEM
CHUCTEMbI MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOICHCTBUSI.

B cnyuae, ecnm 3asBieHHE MOJaeTcs 4yepe3 NPEACTABUTENS 3asBUTENS, TAKXKE IPEACTABISETCS
JIOKyMEHT, MOJTBEP)KIAIOMINNA MOJHOMOYHUS HAa OCYIIECTBICHHE JEHCTBUH OT MMEHM 3asBHUTENs. B
KauecTBe JOKYMEHTa, IOATBEPKIAIOIIEr0 IMOJHOMOYMSI Ha OCYILIECTBIIEHHE JACHCTBUH OT HWMEHU
3asiBUTEIIS, IPECTABUTENb 3assBUTENS BIIPaBe MPEICTABUTD:

- 0()OPMIICHHYIO B COOTBETCTBHUU € 3aKOHOIaTeNbcTBOM Poccuiickoit @eneparuu 1oBepeHHOCTD (715
(U3HYECKUX JIUTT);

- 0OpMIICHHYIO B COOTBETCTBHH C 3aKOHOAATeNbcTBOM Poccuiickoit ®enepanuu TOBEpEHHOCTD,
3aBepEHHYIO NI€UaThIO 3asBUTEISI M TIOIMTUCAHHYIO PYKOBOIUTENIEM 3asIBUTEIIS TN YIIOJTHOMOYEHHBIM 3TUM
PYKOBOJMTEIIEM JTUIIOM (17151 FOPUIUUECKUX JIUII).

2.6.2. 3agBUTeNnb BIpaBe HE MPEJCTABIATH JOKYMEHTHI, MPEIYCMOTPECHHBIE B TMOAIMYHKTaxX 3, 4
nyHkTa 2.6.1, a Takke B cllydae, eclid IPaBoO Ha MEePEBOANUMOE TIOMEIIIEHUE 3aperucTpupoBaHo B EqnHom
roCy/IapCTBEHHOM pEECTpPEe HEJIBUKUMOCTH, JOKYMEHTHI, IPETyCMOTPEHHbBIE MOAITYHKTOM 2 myHKTa 2.6.1
HACTOSIIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JlokymMeHTHI (UX KOIIUU WUJTU CBEJICHUS, COJIepXKAIIKECs B HUX ), YKa3aHHbIE B MOAIMYHKTaxX 2, 3,
4 mynkrta 2.6.1 HacTosIIero aJAMHUHUCTPATHUBHOTO perjiaMeHTa 3alpalluBarOTCS YIOJIHOMOYEHHBIM
OpraHoM B TOCYIapCTBEHHBIX OpraHax, OpraHaX MECTHOI'O CaMOYNpaBJIEHUS M TM0JIBEJOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM WJIA OpraHaM MECTHOI'O CaMOYIpaBJICHHUs OPTaHM3alUsiX, B PACTIOPSKEHUU
KOTOPBIX HAXONATCS YKa3aHHBIE JOKYMEHTHI, €CIIM 3asiBUTENIb HEe MPEJCTaBUIM yKa3aHHbIE JOKYMEHTHI
CaMOCTOSITEJIBHO.

B cootBetcTBUM ¢ myHkTOM 3 ctathu 36 XKumumHoro kojekca Poccuiickoit denepanuu yMeHBITICHIE
pasMepa OOIIEro MMYINECTBA B MHOTOKBAPTUPHOM JOME BO3MOXKHO TOJBKO C COIJIACHSl BcexX
COOCTBEHHUKOB TIOMEINEHHUH B JAHHOM JIOME ITyTeM €TI0 PEKOHCTPYKITHH.

B cootBerctBumM ¢ nynkrtoMm 2 crarbu 40 Kummmuoro kozekca Poccuiickoit @enepanmu, eciau
PEKOHCTPYKITHS, TEPEYyCTPOMUCTBO ® (WMJIM) TeperylaHupOBKAa IIOMEIICHWA HEBO3MOXXHBI  0e3
MPUCOETUHEHUS] K HUM YacTH OOIIEero MMyIIecTBa B MHOTOKBAPTUPHOM JIOME, Ha TaKHe PEeKOHCTPYKITHIO,
[IEPEYCTPOICTBO M (MJIM) MEPEIUIAHUPOBKY IOMEIIEHUN JOJDKHO OBITh IIOJIYy4YEHO COIVIAaCHME BCEX
COOCTBEHHUKOB IIOMEIIEHUI B MHOTOKBAPTUPHOM JIOME.

YoJIHOMOYEHHBI OpraH, OCYIIECTBISIONINI TepeBOj IMOMEIIeHUuH, He BIpaBe TpedoBaTh OT
3asiBUTEIS IPe/ICTaBICHHUE JPYTUX JOKYMEHTOB KpOME JIOKYMEHTOB, HCTpEeOOBaHNE KOTOPBIX Y 3asiBUTEJIS
JIOIIyCKAEeTCsl B COOTBETCTBUU € MyHKTOM 2.6.1 HAcTOSIIEro aAMUHUCTPATUBHOTO PErjIaMeHTa.

[Io MexBenOMCTBEHHBIM 3alpocaM YIOJIHOMOYEHHOTO OpraHa, yKa3aHHbIX B a03alle MepBOM
HACTOSIIETO IMyHKTA, TOKYMEHTHI (MX KOMHMU WJIA CBEACHHUS, COJIEpKaIlfecss B HUX) MPEIOCTABISIOTCS
rOCy/1lapCTBEHHbIMU OpraHaMd, OpraHaMd MECTHOTO CaMOYIpPAaBIEHUS U IOJBEJOMCTBEHHBIMU
rOCy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O caMOYIPAaBJICHHsI OPraHU3aIMsIMU, B PACIOPSKEHUH
KOTOPBIX HAaxXOJSTCSl yKa3aHHbIE JIOKYMEHTbHI, B CPOK HE IPEBBIIIAIONIMNA MSITh pabouux IHEH co JHS
MOCTYIUICHUSI MEKBEJJOMCTBEHHOTO 3aIIpOca B OpPraH WM OpraHu3aIfio, IPeI0CTaBISIONIUE TOKYMEHT U
UH(POPMAIIHIO, €CITH WHBIE CPOKH MOJrOTOBKH M HAIPaBIICHHUS OTBETA HA MEKBEJJOMCTBEHHBIH 3allpoc He
YCTaHOBJIEHBI (pe/iepaibHBIMU 3aKOHAMM, MPaBOBbIMU akTamu [IpaButennsctBa Poccutickoii denepanuu u




MPUHSTHIMU B COOTBETCTBHUH C (pe/iepalbHBIMH 3aKOHAMH HOPMATHUBHBIMU TIPABOBBEIMH aKTaMH CYOBEKTOB
Poccuiickoit ®eneparun.

2.7. UcuepnbiBatoluii iepeyeHb OCHOBaHMH JUIsl OTKa3a B IPUEME JJOKYMEHTOB, HEOOXOAUMBIX JISI
MIPEI0CTABIICHUSI MyHUIIUTIAIbHON yCITyTH.

OTka3z B TpueMe JOKYMEHTOB, HEOOXOJMMBIX JUJISl TPEJIOCTABICHHUS MYHUIIUIAIBHOU YCIIYTH,
3aKOHOJIATeTLCTBOM Poccuiickoit Deeparun He MPeryCMOTPEH.

2.8. McuepnbiBaroiuii mepeyeHb OCHOBAHU JJisi IPUOCTAHOBIICHUS WJIA OTKa3a B MPEJOCTABICHUH
MYHHUIUTAIBHOR YCITyTH.

[IpuocTanoBieHre TpPeaOCTaBICHUS MYHUIIMNAIBHOW YCIYTHM 3aKOHOJATeNbcTBOM Poccuiickoit
®denepanuu He TPEAYCMOTPEHO.

Otka3 B TIEPECBOJIC KUJIOTO IMOMCIICHUS B HEXKUJIOC ITOMEIICHUE NI HEKUIIOTO IIOMCUICHU A B JKHUJIOC
IIOMEIICHUE JOITYCKACcTCA B CiIydac, €ClIun:

1) 3asiBUTENIEM HE MpeACTaBIeHBI JOKYMEHTHI, OMpe/eleHHbIle MyHKTOM 2.6.1 HacTosIero
aIMUHUACTPATUBHOTO periamMeHTa, O0s3aHHOCTh MO TPEJICTABICHHIO KOTOPBIX C ydeToM IyHKTa 2.6.3
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEeHTa BO3JIOKEHA HA 3asIBUTEIIS,

2) TOCTYIUIEHHsS] B YIOJHOMOYEHHBIH OpraH OTBETa OpraHa TOCyIapcTBEHHOW BIIACTH, OpraHa
MECTHOTO CaMOYIpaBJeHHs JHOO IMOJBEJOMCTBEHHOH OpraHy rocylapcTBEHHOW BJACTH WM OpraHy
MECTHOTO CaMOYyIpaBJIEHUS OpraHU3alMy Ha MEXBEJIOMCTBEHHBIA 3alpoc, CBUAETEIHCTBYIOMIETO 00
OTCYTCTBUHM JOKyMEHTa W (Win) MHPOpPMAIUN, HEOOXOIUMBIX ISl MepeBojia JKHJIOTO TOMEINEHUS B
HEXHJIOe TIOMEIICHHUE WJIM HEXHUIIOTO TIOMEIIEHUS B KUJIOE [TOMEIEHUE B COOTBETCTBUU € IMMyHKTOM 2.6.1
HACTOSIIEr0 aIMIUHUCTPATUBHOTO PErIaMEeHTa, €CJIM COOTBETCTBYIOUINH JOKYMEHT HE OBbLT Mpe/ICTaBlIeH
3asiBUTEIIEM 110 cOOCTBEHHOM nHUIMaTHBE. OTKAa3 B IepeBO/IE )KUIIOTO TOMEIIEHUS B HEXKUIIOE TIOMEIIEHUE
WJIM HEXXHUIIOTO ITOMEIEHUS B KHUIIOE ITIOMEIEHHUE 110 YKa3aHHOMY OCHOBAHUIO JIOITyCKaeTcs B ClIydae, eCiu
YIOJHOMOYEHHBII OpraH Mocje MOJyYeHUs] OTBETa Ha MEeKBEIOMCTBEHHBIN 3alpOC YBETOMHUII 3asIBUTEIS
O TIOJIyY€HUH TaKOrO OTBETA, MPEIJIONKHI 3asBUTENIO TPEACTaBUTh TOKYMEHT M (Win) HMH(OpMAIHIO,
HEOoOXO0IUMBbIE JJISl TIepeBO/Ia KUIIOTO MOMEIIEHUS! B HeXKUIIOE ITOMEIIEHNE WM HEeXUIIOTO TIOMEIICHUS B
KHUJIOE NTOMEIIEHNE, NIPEAYCMOTPEHHBIE IIYHKTOM 2.6.1 HACTOSIIEro aAMUHUCTPATUBHOTO PETJIAMEHTa, U
HEe TONy4YMJI TaKWe JOKYMEHT W (i) WH(OpMAIMIO B TeUeHWE TSTHAAIATH paboumx IHEW co THS
HaIpaBJICHUS YBEIOMIICHHUS,

3) mpencTaBiieHus JOKYMEHTOB, OIMpPEICICHHBIX MYHKTOM 2.6.1 HACTOSIIEro aJMHUHHCTPATUBHOTO
periaMeHTa B HeHaJ[IeXKAIUi OpraH;

4) HecoOmofeHUE IpeaycMOTpeHHbIX cTarbedl 22 JKuimimHoro kojaekca YCJIOBUHM IepeBoja
IIOMEUIECHHUs, a UMEHHO:

a). eciid JOCTYNl K MEepPEeBOJUMOMY IOMEIICHHIO HEBO3MOXEH 03 HCIOJIb30BaHUS MOMEIIEHHH,
00eCIeYrBarONIMX JOCTYIl K JKWJIBIM ITOMEIICHHSIM, WIH OTCYTCTBYET TEXHHYECKash BO3MOXKHOCTH
000pyI0BaTh TaKOW MOCTYN K JaHHOMY MOMeEIeHHUI0 (IpU MEpeBOJe JKUIOr0 MOMEIIECHUS B HEXKUIIOe
MTOMEIICHHE);

6) CCJIn MMCPEBOAUMOC IMOMCIICHUC SBJIACTCA YaCTbIO JKHUJIOTO IOMCHICHUA oo HCIIOJIB3YCTCA
COOCTBEHHUKOM JaHHOI'0 IIOMCINCHHUSA WM HWHBIM TI'paXXAaHWMHOM B Kade€CTBC MECTa IIOCTOSHHOTIO
MMpOKUBAHUA (HpI/I IMEPEBOJC KUJIOTO ITOMCIICHUA B HCIKUIIOC HOMCIJ.[CHI/Ie);




B). C€CJIU IIpaBoO COOCTBEHHOCTH Ha MEPEBOJAUMOC ITOMCIHICHUC 06peMeHeH0 ImpaBaMu KaKHX-JIHOO JINIT;

F). €CJIK ITOCJIC MEPEBOAA U3 KHUJIOI'0 ITOMEIICHUS B HEXKHUIJIOC ITOMCHICHUEC UCKITIOYCHA BO3BMOKHOCTD
J0CTYyIIa C UCITIOJIb30BAHUCM HOMemeHHﬁ, O6€CH€‘-II/IBaIOIJ_II/IX JOCTYII K KHUJIBIM ITOMCTIICHU M §

JT). €CIIM IIPH IIEPEeBOJIe KBApTUPbI B MHOTOKBAPTUPHOM JIOME B HEIKUIIOE IOMEIIEHUE HE COOJIIOICHbI
clenyromue TpeOoBaHus:

- KBapTHpa pacrojiokKeHa Ha IEPBOM 3TaXke yKa3aHHOTO JIOMa;

- KBapTupa paciioJIoKCHa BBIIIC IIEPBOTO 3TaXXa YKa3aHHOI'0 JJoMa, HO TIOMCHICHU S, paCIIOJIOKCHHBIC
HEIMOCPECACTBCHHO IO/ KB&pTHpOﬁ, nepeBomleoﬁ B HCXXHMJIOC ITIOMCIHICHUEC, HE ABJISIOTCS KHUJIBIMH,

e) TAK¥XKE HC NOIIYCKACTCA:

- TIEpeBOJ KWJIOTO IIOMELIEHUS B HAEMHOM JIOME€ COLIMAJIbHOTO HCIOJIb30BAaHUS B HEXKUIIOE
IIOMEIICHUE;

- TIEepeBOJ XUWJIOTO NOMEIIEHHUs] B HEXUJIO€ NMOMEIICHNE B LEJSIX OCYIIECTBICHUS PEIUTHMO3HOU
JIeSITENIBHOCTH;

- NIEPEBOJ HEXMJIOTO IIOMEIIEHUS B JKWIOE INOMEIIEHHE €CIM TaKoe IOMELICHWE HE OTBEuaeT
TpeboBaHusM, ycTaHoBiIeHHbIM lloctanoBienuem [lpaBurensctBa P® ot 28 smBapst 2006 r. Ne 47
«O06 yrBepxxaeHun IlonoxeHus o MpU3HAHUU MOMELICHUS >KUJIBIM ITOMEIIEHUEM, XKUJIOTO ITOMEIEHHs
HENPUTOJHBIM IS NPOKUBAHUS, MHOTOKBAPTHPHOTO J0OMa ABAPUMHBIM U IMOJJIEXKAIIUM CHOCY WIH
PEKOHCTPYKIIMH, CaJ0OBOIO JOMa KWJIBIM JJOMOM M KMJIOTO JOMa CaJOBBIM JIOMOM)» WM OTCYTCTBYET
BO3MOYKHOCTBH OOECTIEUNTh COOTBETCTBHE TAKOI'O IOMEILIEHHS YCTAaHOBIEHHBIM TPEOOBaHUSM.

5) HecOOTBETCTBHS TpOEKTa INepeycTpoiicTBa u (WIM) NEPErJaHUpPOBKA IOMEIIEHUs B
MHOTOKBAPTUPHOM JIOME TPeOOBaHUSIM 3aKOHOIATEIbCTRA.

Hemnosryuenne wuimm HeCBOEBPEMEHHOE IOJIyY€HHE JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1
aIMUHUCTPATUBHOIO pErilaMeHTa M 3alpOIICHHBIX B TOCYJAPCTBEHHBIX OpraHax, OpraHax MeCTHOTO
CaMOYIpaBJIEHUST W TOABEJIOMCTBEHHBIX TIOCYJIapCTBEHHBIM OpraHaM WJIM OpraHaM MeCTHOTO
CaMOYTIPABIICHUS OPTaHU3AIUAX, B PACTIOPSKEHUU KOTOPBIX HAXOSTCS YKa3aHHbBIE JIOKYMEHTHI, HE MOKET
SIBIIATHCS OCHOBAHUEM JIsL OTKa3a B MEPEBO/IE SKUIIOT0 TTOMEIIEHHSI B HEXKUIIOE TIOMEIICHUE MIIH HEXXUIIOTO
MTOMEIIEHUS B KUJIOE TOMEIICHHE.

2.9. [lepeueHs yciayr, KOTOpBIE SIBISIFOTCS HEOOXOAUMBIMH U 00513aTEIHbHBIMU TSI TPEIOCTABICHUS
MYHHUIMIAIBHON yCIIyTH, B TOM YHCJIE CBEIEHUS O JOKYMEHTe (JOKYMEHTaxX), BblAaBaeMOM (BbIJaBAEMBIX )
OpraHu3alusMy, y4aCTBYIOIIUMHU B MPEIOCTABICHUU MYHUIIUNIATBHON YCIIyTH.

VYeiayru, KoOTOpble SIBISIIOTCS  HEOOXONUMBIMM M 00s3aTeIbHBIMU  JUIsl  MPEJOCTaBICHUS
MYHUIUIATBHON YCIIyTH:

1) yCIIyra mo ImoJAroTOBKe IMPOEKTA MepeyCTPONCTBA U (MJIHM) HepeTIaHuPOBKH IT€PEBOIMMOTO
IOMENIEeHUs (B Cllydae, eclid MepeyCTpOMCTBO U (WJIM) MeperlaHupoBKa TpeOyroTes A obecnedeHus
MCIIOJIF30BAHUS TAKOTO IIOMEIICHHUS B KA9eCTBE KHUJIOTO MJIM HEKUIIOTO TIOMEIIECHUS);

2) oopmiieHHe JOKyMEHTa, YAOCTOBEPSIOLIEro IpaBa (IOJHOMOYMS) MpPEACTaBUTENS, B
cllydae, eClM 3a IPeJOCTaBICHUEM yCIyr'H oOpamaeTcs IpecTaBUTellb 3asBUTENS;




2.10. Ilopsimok, pasMep U OCHOBaHUSI B3MMaHUsI FOCYJIApPCTBEHHOM IMONUIMHBI WJIM WHOW IUIATHI,
B3WUMAEMOMU 3a MPEIOCTABIICHNE MYHUIINITAJIBHON YCITYTH.

[IpenocraBieHre MyHHIIMIATBHOMN YCIYTH OCYIIECTBISIETCSl OECIIIIATHO, TOCYJapCTBEHHAS TOILTHHA
HE YIUIaYHBaCTCSI.

2.11. Tlopsimok, pa3Mep U OCHOBaHUSI B3UMAHUS IJIATHI 32 TIPEIOCTABIICHUE YCIYT, KOTOPBIE SIBIISTFOTCSI
HEOOXOIMMBIMU 1 00s13aTeIbHBIMH JIJISI TIPEAOCTABIICHHSI MyHHUIIUIIATBHOMN YCITyTH, BKITFOYast HH()OPMAITHIO
0 METOJIMKE pacueTa pa3Mepa Takoil IiaThl.

[Topsiiok, pa3mep U OCHOBAaHUS B3UMaHUS IJIATHI 3 IIPEIOCTaBICHUE YCIIYT, YKa3aHHBIX B ITyHKTE 2.9
HACTOSIIIETO aJIMUHHUCTPATUBHOTO pPErJIaMEHTa, OMpeAeNseTcsl OpraHu3alusMU, MPeOCTaBIISIOIUMA
JTAHHBIE YCITYTH.

2.12. MakcuManbHBI CpOK OXHJAHUS B OUYEpEeNM IpH IOJAUe 3arpoca O MPENOCTaBIECHUN
rOCYJapCTBEHHOH WJIM MYHMIMNAIBHOW YCIYTM W IpU TOJIY4YEHUH pe3ysbTaTa IpeaoCTaBIECHUS
roCy/IapCTBEHHON MJIM MyHUIIMIIAJILHOM YCIIyTH.

MakcuManbHBIA CPOK OXHJAHUS B OuUEpeld TIpU I[oJauve 3asiBICHUS] O TPEJOCTaBICHUH
MYHULUNAIBHOR YCIYTM U NpPHU TOJYYEHHH pe3yJibTara JAHHOW MYHMIIMIAIBHOM YCIyTH HE JOJDKEH
MpEeBBINATH 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALMM 3aIpOca 3asiBUTENS O MPEIOCTABIEHUU TOCYIAPCTBEHHON WITN
MYHHIUTIATEHOW YCITYTH.

3asBIeHNEe O MPEAOCTABICHUA MYHHUIMNAIBHON YCIYTH, MpeACTaBICHHOE 3asBUTENIEM JTMYHO JINOO
€ro IpeCTaBUTENIEM, PETUCTPUPYETCS YHOIHOMOYEHHBIM OpraHoM B TeueHue 1 pabodero AHsS ¢ JaThl
MOCTYILJIEHUSI TAKOTO 3asIBJICHUS.

3asBlIeHHE O MPEIOCTABJICHUH MYHHUIIMNAIBHOM YCIyrH, IpPEICTaBICHHOE 3asBUTENEeM JHOO ero
npeactaButenem udepe3 MOILI, peructpupyercs ynoJIHOMOYEHHbIM OPraHOM B JI€Hb MOCTYIUIEHUS OT
MOII.

3asBnenue, TmnocTynuBiiee B dnekTpoHHOH Qopme Ha EIIY, PIII'Y peructpupyercs
YIIOJTHOMOYEHHBIM OPTraHOM B IEHb €TI0 MOCTYIUIEHHUS B CITy4ae OTCYTCTBHUS aBTOMAaTHUECKOW perucTpanun
3anpocoB Ha EIIT'Y, PIIT'Y.

3asiBeHUe, MOCTYNHBIIEE B Hepabouee BpeMsl, PErHCTPUPYETCS] YMOJHOMOYEHHBIM OPraHoM B
TIePBbIi padoyHii IeHb, CIACAYIOMINA 32 JHEM €T0 TOJTydYeHHUS.

2.14. TpeOoBaHuwsi K TIOMEIIEHUSM, B KOTOPBIX MPEIOCTABISIFOTCS TOCYJapCTBEHHBIE W
MYHHUIUIIAJIBHBIE YCIYTH, K 3aly OXHJAHHS, MeCTaMm JUIsl 3alOJIHEHUsS 3allpOCOB O MIPENOCTaBICHHH
rOCyIapCTBEHHON MITH MYHHUIIUNIATILHON YCIYTH, HHPOPMAIIMOHHBIM CTeH IaM ¢ 00pa3IiaMy UX 3a0JTHEHHS
U TIEpeYyHeM JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTABJICHHS KaKJIOH TOCYJapCTBEHHOW WM
MYHUIIMIAIBHON YCIYTH, B TOM YUCIIE K 00€CTIEYeHUIO TOCTYITHOCTH ISl ”HBAIHIOB YKA3aHHBIX 00BEKTOB
B COOTBETCTBHHM C 3aKOHOATEIbCTBOM Poccuiickoit denepaiuy o conuanbHON 3aMTE NWHBAIUIOB.

2.14.1. IlomemeHuss ynoJHOMOYEHHOIO OpraHa JJisl IIPEJOCTaBICHUS MYHHUIUIAIBHON yciIyru
pa3sMelaroTCs Ha IEpBOM 3TaKe 3JaHMsl, 000pyI0BAaHHOT'O OTAEIbHBIM BXOJIOM, JINOO B OT/IEIBHO CTOSIIEM
3M@HUK JUIS CBOOOAHOrO jaoctymna 3asButeneil. [lepenBuikeHue Mo MOMENIEHUSIM YHOJIHOMOYEHHOI'O
Oprasa, B KOTOPbIX IIPOBOJIUTCS IIPUEM 3asIBIICHHSI U JOKYMEHTOB, HE JOJKHO CO3/aBaTh 3aTPyIHEHUH IS




JII € OTrpaHUYCHHBIMUA BO3MOKHOCTAMM 310POBBS.

[Ipn pacnonoxeHnr NOMELIEHUS YIMOJIHOMOYEHHOIO OpraHa Ha BEpPXHEM OJTaXKe CIEHUATUCThI
YIOJTHOMOYEHHOTO OpraHa oOOsi3aHbl OCYIIECTBIISITH IpHUEM 3asBUTENC Ha TEPBOM OTaxe, €ClIu II0
COCTOSIHUIO 3/I0POBBSI 3aIBUTEIIb HE MOXKET MOJIHATHCS MO JIECTHHUIIE.

Ha tepputopun, npuiieraromeil K 3JaHUI0 YIOJHOMOYEHHOTO OpraHa, OpraHu3yroTCsl MecTa Jyist
MMapKOBKH aBTOTPAHCHOPTHBIX CPEJCTB, B TOM YHCJIE MECTa JUIsl TAPKOBKH aBTOTPAHCIIOPTHBIX CPEJICTB
UHBaINUJI0OB (He MeHee 10 MpPOIEHTOB MECT, HO HE MEHEEe OJIHOI0 MecCTa), JOCTYN 3asBUTENEeH K
MMapKOBOYHBIM MECTaM SIBJISIETCS] OECTIaTHBIM.

[TomerrieHre yIIOJIHOMOYEHHOTO OpraHa Jyis IpreMa 3asBuTeNel 000pyryeTcs HHPOPMAITHOHHBIMHU
CTeHJITaMH, Ha KOTOPBIX pa3Memaercs ¢opma 3asBICHHS C 0Opa3loM ee 3aloJHeHHWS W TepeueHb
JIOKYMEHTOB, HEOOXOIMMBIX JIJISl TIPEIOCTABIICHUS MYHHUITUITATLHON YCITyTH.

[Tomemmenns, B KOTOPBIX OCYINECTBISIFOTCS ICHCTBUS 110 MTPEJOCTABICHUIO MYHUIUITATBHON YCITyTH,
o0ecreunBarOTCsT KOMIBIOTEpPAMH, CPEJICTBAMM CBSI3M, BKIIOYAas JOCTYN K MH(OPMAIMOHHO -
TENIeKOMMYHHUKAMOHHON ceTH «VIHTepHET», OPITEXHUKOH, KaHIEISIPCKIMU IIPHHAIIC)KHOCTSIMH,
MH(POPMALIMOHHBIMHA U CIIPABOYHBIMU MaTepHajaMu, HarjisgHod uH}opMaIei, cTyIbIMH U CTOJIAMHU,
Cpe/ICTBAMH MOXXAPOTYIICHNUS] W OTOBEUICHUS! O BO3HUKHOBEHUH UYPE3BBIYAWHON CHUTYaIlH, JOCTYIIOM K
PETHOHAIBHOM CHCTEME MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aMMOJICHCTBHS, a TaKke 00ecreunBaeTcst
JOCTYMHOCTh Il MHBAIMJOB K YKa3aHHBIM MOMEIICHHWSM B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoii @enepanuy 0 cCOUaIbHON 3aIUTE NHBAIUIOB.

3an okuJIaHus, MecTa JJIsl 3aI0JTHEHUsI 3alIpOCOB U MpHeMa 3asBUTEIeH 000pyIyIOTCS CTYIbIMU, U
(MM) KpecenbHBIMU CEKIMUSIMU, U (UJTN) CKaMbSIMHU.

Nudopmanmonnpie MaTepHalibl, MpeIHa3HAUYCHHBIE I HHOOPMUPOBAHHS 3asBUTENEH O TOpSIKe
MpEeIOCTABIICHUS  MYHHUIMIATLHOW  yCIYTH, pa3MemaroTcs Ha  HMHQOPMAIMOHHBIX  CTEHJAX,
PaCTOJIOKEHHBIX B MECTaxX, 00ECTIEUNBAIOIIUX TOCTYI K HUM 3asiBUTEIIEH.

Nudopmannonnsie MaTepuabl, IpeIHa3HauYeHHbIE IS HHOOPMHUPOBAHUS 3assBUTENEH O MOPSIKE
MPEJOCTABIICHUS] ~ MYHHIUTAIGHOW  YCIYTH, pa3MemaroTcs Ha  HHQOpPMAIMOHHBIX  CTEHMAX,
pPacIOJIOKEHHBIX B MECTaX, 00€CIEUNBAIOIINX JOCTYI K HUM 3asiBUTENEH, U OOHOBIISIIOTCS PU U3MEHEHUH
3aKOHOJATENHCTBA, PETYJIUPYIOLIETO MPe0CTaBICHIEe MyHUIIUITAILHONW YCIIYTH, U CIIPABOYHBIX CBEICHUM.

WNudopmanmoHHble CTEHB! JODKHBI PACIONIAraThCsi B MeCTe, JOCTYITHOM Ul IIPOCMOTpa (B TOM
qucse Ipyu 60JbIIOM KOIUYECTBE MOCETUTENEH ).

2.14.2. Jlna oOecrieueHus AOCTYHMHOCTH TOJIYYEHHUS MYHUIIMIAIBHOW YCIYTH MaJOMOOUIBHBIMH
IpyInamMy HaceleHUs 3[JaHus U COOPYKEHHsI, B KOTOPBIX OKa3bIBaeTCs yclyra, 00OpYAYIOTCSl COITIaCHO
HopMmaTtuBHBIM TpeboBanusM «CI159.13330.2016. CBox npaBwit. JIOCTyMHOCTD 3[1aHU B COOPYIKEHUM JIsI
MaJIOMOOMJIBHBIX TPyl HaceneHus. AkTyanusupoBanHas pefaxiust CHull 35-01-2001».

B kaOunere mo npuemy MaloMOOWJIBHBIX TPYII HAaceJleHHsl MMEETCs MEIUIIMHCKAs anTeyka,
nuTheBas Bojaa. [Ipn HEOOXOIMMOCTU COTPYIHUK YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIINI mpueM,
MOET BBI3BATh KAPETY HEOTIOKHOU CKOPOU MTOMOIIIH.

[Ipu oOpalieHun rpakJaHWHA C HapyWIEHUsSMHU (QYHKIUI ONOPHO-JBUIaTeIbHOTO ammapara
paOOTHUKH YITOJTHOMOYEHHOI'O OpraHa IpeANpUHAMAIOT CIIeyIoIue 1eHCTBUSL:
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- OTKPBIBAIOT BXOJHYIO JIBEPh M IIOMOTAIOT TPaXJaHUHY OCCIHPENSTCTBEHHO IOCETHUTh 3/IaHHe
YIIOJTHOMOYEHHOTO OpraHa, a TaKkKe 3apaHee MpeayIpekIaloT O CYIIECTBYIOMUX Oaphepax B 3/IaHAU;

- BBUICHSIIOT IIeJIb BU3UTA I'paXKJIaHKHA U COIPOBOKIAIOT €r0 B KAaOWHET MO MpHUEMY 3asBIICHHUS,
MIOMOTAIOT I'PaXKIaHMHY CECTh Ha CTYJI MJIH PACTIONaratoT Kpeciao-KOISCKY Y CTOJIa HAIIPOTHB CIICITHAITICTA,
OCYIIECTRIISIIOLIETO TIPHEM;

- COTPYJIHUK YIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIOIIUN MpUEM, IPUHUMAET TpakJaHUHA BHE
odepeu, KOHCYJIbTUPYET, OCYIIECTBIISIET MIPUEM 3aSIBIIEHUSI C HEOOXOIUMBIMHU JIOKYMEHTaMHU, OKa3bIBAaET
MIOMOIIb B 3aMI0JIHEHUH OJAaHKOB, KOMUPYET JTOKYMEHTBI;

- IO OKOHYaHUU MPEJOCTaBIECHUS MyHULUIIATBHON YCIYyTd COTPYJHUK YIIOJIHOMOYEHHOTO OpraHa,
OCYIIECTBIISIONIUI MTPHUEM, TIOMOTAeT IPAKIaHIHY MOKUHYTHh KaOMHET, OTKPHIBAET JABEPHU, COIPOBOKIAET
rpaXJaHWHA JIO BBIXOJA U3 3JIaHUSd W I[IOMOTaeT TOKWUHYTh 3/IaHHe; IMepefaeT TIpakKJaHWHA
COTIPOBOKIAIOIIEMY JIMILY WJIM 110 €ro JKEJIaHHIO BhI3BIBAET aBTOTPAHCIIOPT U OKA3BIBAET COJIEHCTBUE TTIPU
€ro IoCcaJKe.

[Ipn oOpamenun TpaxIaH ¢ HEIOCTaTKaMH 3peHUss pPaOOTHUKHU YIOJIHOMOUYEHHOTO OpraHa
MpeANPUHUMAIOT CJIeAYIOIne JeHCTBUS:

- COTPYJHHUK YIIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIOIUN IPUEM, TPHHUMAET TpakJIaHUHA BHE
odepeiv, TOMOTaeT COPUEHTHPOBATHCS, CECTh HA CTYJI, KOHCYJIBTUPYET, BCIYX MPOUUTHIBAET JOKYMEHTHI
U Jlajee 1o HeoOXOAMMOCTH TPOU3BOIUT WX BbIIady. [Ipu oOIMEHWM ¢ I'paXKTaHWHOM C HEJO0CTAaTKAMH
3peHusi He0OXOIUMO O0INATHCS HEMTOCPECTBEHHO ¢ HUM CaMUM, a He C COTIPOBOXKIAIOIINM €T0 JIUIIOM, B
Oeceie OJB30BATHCS OOBIYHOW PA3TOBOPHOM JIGKCHKOH, B TOMEITICHUHN HE CIIeIyeT OTXOIUThH OT Hero 0e3
MpeIyTpexKICHNUS,

- COTPYIHUK YIOJHOMOYEHHOI'O OpraHa OKa3bIBaeT IOMOINL B 3allOJIHEHUU OJIAHKOB, KOMHPYET
HEOOXOUMBbIe JOKYMEHTHI. I TOJMMcaHus 3asBJICHUS TOIBOJUT JHUCT K aBTOPYYKE TpakIaHMHA,
IIOMOTaeT COPHEHTHUpOBAaThcsd M Toanucarh OnaHkK. [Ipm HEoOXOAMMOCTH BBITAIOTCS MAMSTKUA IS
CJTa0OBUIAIUX € KPYITHBIM IIPUA(TOM;

- 110 OKOHYaHWH MPEAOCTABICHUS] MyHUIIUIAIBHOW YCIYTH COTPYIHUK YIOJHOMOYEHHOI'O OpraHa,
OCYIIECTRIISIONINMI TpHEeM, TOMOTAET IpaKJaHUHY BCTATh CO CTYJIA, BRIATH U3 KAOMHETA, OTKPBIBAET JIBEPH,
COTPOBOKIAET TPpaXJIaHWHA K BBIXOJAY U3 3JIaHUS, U IPOBOXAET Ha YJIUIy, 3apaHee IMpeayIlpe/iuB
MIOCETHUTENIS O CYIIECTBYIOIUX Oapbepax B 3AaHUH, NTepeJacT IrpakJaHIHHA COITPOBOXKIAIOIEMY JIUILY HITH
IO JKEJIAHUIO TPaXKJIaHNHA BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu oOpamennn rpakaaHuHa ¢ JgedeKkTamMu ciIyxa paOOTHUKH YIOJHOMOYEHHOTO OpraHa
MpeANPUHUMAIOT CJIeAYIOIINe TeHCTBUS:

- COTPYJHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOMNN IPUeM I'paXk[iaH ¢ HapyIIeHHEM CIIyXa,
oOpairaeTcsi HeOCPEICTBEHHO K HEMY, CIIPAIITUBALT O IIeJId BU3UTA U JTAET KOHCYJIBTAIUIO Pa3MepEeHHBIM,
CIOKOMHBIM TEMIIOM peYH, IPH 3TOM CMOTPHT B JIMIIO TOCETUTEJNSI, TOBOPHUT SICHO, CJIOBA JIOTIOJIHSIET
MOHSITHBIMU JKECTaMH, BO3MOXKHO OOIIeHNE B MUCbMEHHOU (opme mudo depe3 mepeBoJUrKa KECTOBOTO
sI3bIKa (CYypAOTIEepEeBOTIHNKA);

- COTPYIHUK YIOJHOMOYEHHOTO OpraHa, OCYUIECTBJISIOIIMNA MpHUEM, OKa3bIBaeT IOMOIIL M
coJieficTBUE B 3aI10JIHEHUU OJIAHKOB 3asIBJICHUI, KOMUPYET HEOOXOAUMbIE TOKYMEHTBHI.

2.14.3. TpeboBaHus K KOM(MOPTHOCTH U JOCTYIIHOCTHU IIPEIOCTABICHHUS FOCYITapCTBEHHON yCIyTr B
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MOI] ycranaBnauBaroTcsi nocraHoBieHueM IlpaButenbctBa Poccuiickoit ®enepanunm ot 22.12.2012
Ne 1376 «O6 ytBepxkaenuu [lpaBun opraHm3amuy ACSITEILHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHUITUIATBHBIX YCIYTY.

2.15. Tloka3arenu JOCTYITHOCTH M Ka4eCTBA MYHHITUTIATFHOW YCITYTH.

KomuuecTtBo B3ammonedcTBUIl 3asiBUTENS] C COTPYAHUKOM YIOJHOMOYEHHOIO OpraHa Ipu
MIPEIOCTABIEHUU MYHUIIUTIATBHON YCIYTH - 2.

[IpogomKUTENbHOCTh B3aUMOJECHCTBUNA 3asBUTENSI € COTPYJHUKOM YIOJIHOMOYEHHOTO WP
[IPeI0CTABIIEHUU MYHUIIUTIATBHON YCIYTH - He Oosee 15 MUHYT.

BosmoxHOCTB TIOJIYyUCHUA I/IH(I)OpMaI_II/II/I 0 XOoI€ IMPEeAOCTaBICHUA MyHHHHHaHLHOﬁ yciyru, B TOM
YHUCJIE C UCITOJIB30BAHUEM I/IH(l)OpMaHI/IOHHO - TCJICKOMMYHUKAITUOHHBIX TEXHOJIOTHH.

2.15.1. lHpIMM 1TOKa3aTessIMU KaduecTBA M JJOCTYITHOCTHU MPEJOCTABICHUS MyHULIIMIIAIILHOW yCITyTu
SIBIISTFOTCSL:

PacnoJIoKEHHOCTh MOMEIEHUN YIIOJTHOMOUYEHHOTO OpraHa, MpelHa3HAaYeHHBIX JJIs1 TPEeI0CTaBICHUS
MYHUIUTAIBHOMN YCIIyTH, B 30HE TOCTYITHOCTUA K OCHOBHBIM TPAHCHOPTHBIM MarucTpalisiM;

CTeneHb MH()OPMUPOBAHHOCTH 3asBUTENSL O TOPSJKE MPEIOCTABICHUS MYHUIIUMAIBHON YCIyTH
(TocTynmHOCTE WHGOPMAIMA O MYHHIUNAIBHOW YCIyre, BO3MOXHOCTH BBIOOpa croco0a MOIydeHHs
uHpOpMaIINN);

BO3MO>KHOCTE BBIOOpA 3asiBUTENIEM (POPM OOparneHus 3a MoJTydYeHHEeM MYHHUIUITATHHON YCITyTH;

JOCTYIIHOCTDH 06pameHH51 3a IpCIOCTaABJIICHUCM MYHI/ILII/IHaJILHOﬁ YCiiyru, B TOM YUCJIC JIA JIMIL C
OTrpaHUYCHHBIMH BO3MOKHOCTSAMU 300POBBS;

CBOCBPCMCHHOCTL TPCIOCTABIICHUSA MYHHHHHaHBHOﬁ yCIYIru B COOTBETCTBUU CO CTAHIAPTOM €€
IMpEaOCTaBJIICHUA,

cOOJIIOJICHHE CPOKOB TPEJOCTABJICHUS MYHULMNAILHOW YCIYTM M CPOKOB  BBIOJHEHUS
aJMUHUCTPATUBHBIX MPOLETYp IPU MPEIOCTABICHUN MYHUIIUTIATHHOR YCIYTH;

BO3MO’KHOCTB TIOJTy4eHUS] HHYOPMAIHH O X0/Ie TPEIOCTABICHUS MYHHUIUITATILHON YCIIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX JKal00 CO CTOPOHBI 3asBUTENSI IO pe3ysbTaraM IMpeloCTaBJICHUS
MYHHUIMIAIBHON yCIIyTH;

OTKPBITBIA JOCTYN Ui 3asBUTeNed K WHPOpMAIUU O TOpSAKE M CpoKaxX IMpeloCTaBIICHUS
MYHUIIUITAIGHON YCIIYTH, TOPSIKEe O0XanoBaHWs JACHCTBUH (O€31eHCTBUS) YHOJIHOMOYEHHOTO OpraHa,
PYKOBOJIUTENSI YIIOJTHOMOUEHHOT'O Opraia jJu0o crenraniucTa ynoJHOMOUYEHHOIO OpraHa;

HaJM4ue HeoOXOMMOro U JOCTATOYHOIO KOJIMYECTBA CIEHUAINCTOB YIIOJHOMOYEHHOI'O OpraHa, a
TAKXKE TOMELIEHUM YIIOJJHOMOYEHHOIO OpraHa, B KOTOPBIX OCYIIECTBIIIETCS MPUEM 3asBICHUU U
JIOKYMEHTOB OT 3asIBUTEJICH.

2.15.2.  YHOOJHOMOYEHHBIM OpraHoM oOOecleuruBaeTCsl CO3/laHWE€ WHBAIUJIAM U UHBIM
MaJIOMOOHMIIBHBIM TPYIIIaM HacCeJICHUs CJICAYIONMX YCIOBUU JOCTYITHOCTH MYHHIIMTIAJIBHOU YCIIyTH B
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COOTBECTCTBHHU C Tpe6OBaHI/I$IMI/I, YCTAHOBJICHHBIMH 3aKOHOAATCIIBHBIMU W HWHBIMH HOPMAaTUBHBIMHA
IIpaBOBBIMHU aKTaMHU:

OKa3aHWE WHBATUIAM TOMOIIHM, HEOOXOAMMOW ISl MOJNyYeHUs B JOCTYNMHON isi HUX (opme
uHpOpPMAIMK O TIPaBWIIAX IPEIOCTABICHUS MYHHUIHMIIAJIHHON YCIYTH, B TOM 4HCiIe 00 o(pOopMIICHUH
HEOOXOJIUMBIX ISl TOMYYeHHS] MYHHUIUIAIBHON YCIYTH JOKYMEHTOB, O COBEPIICHUH UMH JIPYTHX
HEOOXOMMBIX JUISI TIOJTyYEHUSI MYHUIIUITATBHON YCITyTH JIEHCTBHIA;

MpEeJOCTaBICHNEe MYHUIUIAIBHON YCIyrM HWHBAJIXAJAM IO CIyXy, OpH HEOOXOAMMOCTH, C
UCIIOJIb30BAHUEM PYCCKOTO JKE€CTOBOIO $s3bIKAa, BKIIOUasi oOOEeCHedYeHHe JOMyCKa B IOMEIICHHUE
CypAOIEepeBOIUNKa, TU(IOCYPIOTIEPEBOUNKA;

OKa3aHue TIOMOIIY UHBAIN/IAM B IPEOJI0JIEHUU OAPHEPOB, MEIIAIOLTNX MOIyUYEHUIO MYHULIUTIATbHON
YCIIyTH HapaBHE ¢ JPYTUMHU JHUIAMHU.

2.15.3. Ilpm mnpenoctaBieHWd MYHUIIUNAILHON YCIyTH B3aUMOJICHCTBHE 3asBUTEIS  CO
CHENHAINCTOM YITOJIHOMOYEHHOTO OpraHa OCYIIECTBISETCS IPU JIMYHOM OOpaIlieHU! 3asiBUTEIIS:

JUTSE IOJTYYeHUST MHPOPMAITIH 110 BOITPOCAM MPEIOCTABICHUS MYHUIIATIATBHOW YCITYTH;
JUTSL TIOJIaY U 3asIBJICHUS M JIOKYMEHTOB;

JUTSL IOTTYYeHUST MHPOPMAIIUH O XO0JI€ TIPEIOCTABIICHHSI MyHUITUATLHON YCITYTH;

JUTSL TIOJTyYeHHUSI pe3yJibTaTa Mpe0CTaBICHUS MYHULIUTTAIGHON YCITYTH.

[TpogomKUTENHPHOCTD B3aUMOICHCTBHS 3aIBUTENS CO CHEIUATMCTOM YIIOJHOMOYEHHOT'O OpraHa He
MOYET IMPEBBIIATH 15 MUHYT.

2.15.4. TlpenocTaBieHne MyHUIIATIATBHON yeryrd B M®IL] B03MOXKHO TTpH HATWMYHAX 3aKITIOUEHHOTO
COTJIAIIIEHUS O B3aUMO/IEHCTBUM MEK/TYy YIOJIHOMOYEHHBIM opranoM u MOILI.

YTOTHOMOYEHHBIH opraH obecneunBaeT HHPOPMUPOBAHHUE 3asIBUTEIICH O BO3MOKHOCTH MOTyUSHHS
MYHHUIUIIAIBHON yciyru Ha 6aze M®L. B cirydae nojgaun 3asBiieHUs O IPEJOCTABIEHUN MYHUIIUIIAIBHON
yeiayru B MOI] Hemocpe[CTBEHHOE TMPEJOCTaBICHUE MYHUIMNAIBHON YCIYyTH OCYIIECTBISIETCS
YIIOJTHOMOYEHHBIM OPTaHOM.

2.16. HWuple TpeOoBaHUS, B TOM UHCJIEC YYHUTHIBAIOIIUE OCOOEHHOCTH MPEIOCTABJICHUS
MYHUIUIAIBHON YCIYIM IO 3KCTEPPUTOPHAIBHOMY MPHHIMILY M OCOOEHHOCTH IPEJIOCTaBICHHUS
MYHUIUIAIBHOM YCIIYTH B AIEKTPOHHOU (hopMme.

2.16.1. 3asgBuTEnH IPEIOCTABISAET JOKYMEHTHI B OpPraH, OCYIIECTBIISIOMUN TePEeBOJ] TOMEIIEHUS, T10
MECTy HaxOKJEHHs MepeBOJAUMOro MOMEIIEHUSI HemocpeIcTBeHHO Tu6o yepe3s M®DI] B cooTBeTCTBUU C
3aKJIFOYEHHBIM UMH B ycTaHoBJIeHHOM [IpaButensctBoM Poccuiickoit @eaepanuu nopsake corjameHuemM
0 B3aUMOJICHCTBHUH.

2.16.2. 3asBuTenb BOpaBe OOPATUTHCS 3a MPEJOCTABICHHEM MYHHUIIUNAIBHONH YCIYTH M TOJATh
JIOKYMEHTBI, yKa3aHHble B IyHKTe 2.6.1 HacTOsIIero aIMUHUCTPATUBHOIO PErJIAMEHTA B AJIEKTPOHHOU
dopme vepe3 EINT'Y, PIII'Y ¢ ucnoiap30BaHUEM 3JIEKTPOHHBIX JOKYMEHTOB, TIOIITUCAHHBIX JIEKTPOHHON
HOJIIMCHI0O B COOTBETCTBMM ¢ TpeOoBanusMu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6
3IIEKTPOHHOU TTOIIACH.
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YoiHOMOYEHHBIN OpraH obecrneuynBaeT HHPOPMUPOBAHNE 3asIBUTENICH O BO3MOXKHOCTH MOTYICHUS
MYHHIUNIAIBHOU yciayrn uepes ELITY, PIITY.

O6patenue 3a yciyroi yepe3 EIII'Y, PIII'Y ocyiecTBisieTcs myTeM 3amoJIHEHUS] HHTEPAKTUBHOMN
(bopmbI 3asiBiieHUS ((POPMHPOBAHUS 3ampoca O MPEAOCTABICHUH MYHUIIMIIATHHON YCIYTH, COJEpIKaHUe
KOTOPOTO  COOTBETCTBYET  TpeOoBaHWSM  (OPMBI  3asBICHUS, YCTAHOBJIEHHOW  HACTOSIINM
aIMUHUACTPATUBHBIM PETJIAMEHTOM) (Jaee - 3ampoc).

OO6paiieHre 3asiBUTEIST B YIOJHOMOYEHHBIM OpraH YKa3aHHBIM CIOCOOOM 0OeclednBaeT
BO3MOKHOCTh HAIpaBJICHUS W TOJTYYEHHUS OJHO3HAYHOW M KOH(HICHIMATHHON WH(POPMAIUHU, a TaKKe
MPOMEXYTOUHBIX COOOIIEHW W OTBETHOW HH(GOPMAIMA B DJIEKTPOHHOM BHJE C HCIOJIB30BAHUEM
3JIEKTPOHHOU MOJIIUCH B TOPSIKE, MPETYCMOTPEHHOM 3aKOHOIaTeNIbcTBOM Poccuiickoil denepanum.

2.16.3. Ilpu npegocTaBieHNH MyHAIIMTIAIBHON YCIYTH B 3J1eKTpoHHOU (hopme mocpeacTeom EINTTY,
PIII'Y 3asBuTento obecneunBaeTcs:

- moTy4eHue nH(HOPMaIIUU O MOPSJIKE U CPOKAX MPEAOCTABICHUS] MYHUITUTAILHON YCIIyTH;
- 3aIMCh HA MTPHEM B YIIOJTHOMOYEHHBIN OpraH AJisl I0JIauy 3asiBICHUS U JOKYMEHTOB;

- (hopmupoBanme 3ampoca;

- IPUEM U pETUCTpalMsl YIIOTHOMOYEHHBIM OPTaHOM 3apoca U JJOKYMEHTOB;

- IOJTy4YeHHe pe3yibTaTa MpeJ0CTaBICHHS] MYHUITUTAIBHON YCIIyTH;

- IOJTyYeHHEe CBEJICHUH O XOe BBIIIOJIHEHUS 3ampoca.

HpI/I HalpaBJICHUU 3alpoca HUCIOJIb3YyCTCA NPOCTas 3JJICKTPOHHAA IOAINHNCH, IIPU YCIIOBUHU, YTO
JIMYHOCTD 3ad4BUTECJIA YCTAaHOBJICHA ITPHU aKTUBAIlUN y‘—IGTHOI71 3aIlluCH.

3. Cocrtas, nocj1e10BaTeJIbHOCTh H CPOKH BbINOJIHEHH S
aJMHHHCTPATHBHBIX Npoueayp (aeiicTBuii), TPEOOBAaHHUA K MOPSAAKY
UX BBINOJIHEHHS, B TOM YHcJie 0COOeHHOCTH BbINMOJHEHHSA
aJIMHHHCTPATHBHBIX Npoueayp (AeldcTBHIT) B 3JIEKTPOHHOI1 hopme

3.1. McuepnbiBaroiuii nepeyeHb aIMUHUCTPATUBHBIX MIPOLIEAYP
1) mpuem U perucTpaiys 3asiBI€HUs U JOKYMEHTOB Ha IIPEIOCTABIEHUE MYHULIUNIAIbHON YCIYTH;

2) ¢opMupoBaHue U HalpaBleHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alluu),
YUYacTBYIOIIME B IPEJOCTaBICHUN MyHUIIUIIAILHON YCIIyTH (IIpH HEOOXOUMOCTH);

3) yBeoMIIeHUE 3asIBUTEIS O MPEICTABICHUH JOKYMEHTOB 1 (MK HUHPOpMAIul, He0OX0IUMOM Jist
MIPOBE/ICHUS TIEPEYCTPONCTBA U (WIIN) MEePETJIAHUPOBKH MTOMEIICHUSI B MHOTOKBAPTHPHOM JIOME;

4) MMPpUHATHC PCHICHUA O IICPEBOAC UJIN 00 oTKa3e B IEepeBOJIC KUJIOTO ITOMCHICHUA B HCIKUJIOC WU
HCEXUJIOTO ITOMCUICHHSA B )KUJIOC IIOMCIICHHUC,

5) BblJa4da (Hal'[paBJ'[eHI/Ie) JOKYMCHTOB 11O pe3yJibTaTaM IIPCIOCTABIICHUSA MyHHHHHaHBHOﬁ ycCiayru.
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biok-cxema mpenocTaBiieHHss MYyHUIUNAIBHON yciayru npenacraBieHa B llpunoxenuun Ne 1 x
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. HpI/IeM U perucTpanus 3aaBJICHUS U JOKYMCHTOB Ha ITPEAOCTABIICHUC MYHHHHHaHBHOﬁ yciyru.

3.1.1.1. OcHOBaHWeM Hauaja BHITOJHEHHS aJIMUHUCTPATHBHON MPOIEYPHI SBISIETCS MTOCTYIICHUE
OT 3asIBUTEJIS 3asIBJICHUS U JJOKYMEHTOB, HEOOXOIMMBIX JIJIsl IPEIOCTABIEHUS TOCYJaPCTBEHHOM YCIyTH, B
ynosiHoModeHHbIi oprad, EINL, PIII'Y mu6o gepe3s MOII.

3.1.1.2. Ilpm 7nuyHOM OOpaleHUW 3asBUTENS B YIOJIHOMOYEHHBIM OpraH CHEIUAJINACT
YIIOJITHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIH 3a IPHEM U BbIJady JOKYMEHTOB:

yCTaHABIMBACT JIMYHOCTh 3asBUTENS HA OCHOBAHHWH JIOKYMEHTA, YJOCTOBEPSIOIIETO €ro JTUYHOCTS,
MIPEJICTABUTEIIS 3asIBUTENSI - HA OCHOBAHHUH JIOKYMEHTOB, YIOCTOBEPSIIOMINAX €0 JTMYHOCTD U MOJTHOMOYHS
(B cityuae oOpalleHus IpeICTaBUTEIN);

MIPOBEPSIET CPOK JIEUCTBUSL JOKYMEHTA, YJOCTOBEPSIOIIETO €ro JIMYHOCTh U COOTBETCTBUE JAHHBIX
JIOKYMEHTA, YIOCTOBEPSIOMIETO JUYHOCTh, JAaHHBIM, YKa3aHHbIM B 3adBJICHUH O COIJVIACOBAHUU
nepeycTpoiicTBa U (WJIK) MEPEIUIaHUPOBKU MOMEIIEHNUSI B MHOTOKBAPTUPHOM JIOM€ U TPUIIOKEHHBIX K
HEMY JIOKYMEHTaX.

B xone InpueMa IOOKYMCEHTOB OT 3asdABUTCIIA WA YIIOJJHOMOYCHHOI'O MM JiMIAa CICOUAIUCT,
OTBETCTBEHHBIN 3a HOpUEM U BbIAA1y JOKYMCEHTOB, YAOCTOBCPACTCA, UTO:

1) TekcT B 3asBIEHUU O MIEPEBOJIE TIOMEIIECHHUS MTOIAETCS IPOUTEHUIO;

2) B 3asBJIICHUU O TEPEBOJIC MOMEIICHUS YKa3aHbl (paMUIHS, UMs, OTY4eCTBO (MOCIEAHEe - TpH
HATWYAN) PU3NIECKOTO JIUIA JINO0 HANMEHOBAHHE FOPUIIMUECKOTO JIUIIA;

3) 3ad4BJICHUC O TEpCBOJC TOMCUICHHA TOAIHNCAHO 3adBUTCIIEM UIIN YHOHHOMOHCHHLIﬁ
IMpEACTAaBUTECIIb,

4) IpujararoTcsa JOKyMCEHTHI, HCO6XOI[I/IMBIC JJI TIPEAOCTABIICHU A MyHHHHHaHLHOﬁ ycCiyru.

[Ipu ycraHoBneHwm (HaKTOB OTCYTCTBHSI HEOOXOJMMBIX JOKYMEHTOB, OOS3aHHOCTH IO
MPEAO0CTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIISI, TP HECOOTBETCTBUU MPEACTABICHHBIX JIOKYMEHTOB
TpeOOBaHUSIM HACTOSIIETO aIMUHUCTPATUBHOTO PETIAMEHTA - YBEJOMIISET 3asBUTEINs O BBIIBICHHBIX
HeJ0CTaTKax B IPEeCTaBIEHHBIX JOKYMEHTAX U MpeJiaraeT IpUHITh MEephI [10 UX YCTPaHEHHUIO.

B CJIydac CCJIM 3adBUTCJIb HACTAUBACT Ha IPUHATHUHU NOKYMCHTOB - HNPUHUMACT NPCACTABJICHHLIC
3asABUTCIIEM JOKYMCHTEI.

B cayuae eciu 3asBUTENb CAMOCTOSITENIBHO PELIUJ MPUHATH MEPHI 10 YCTPAHEHUIO HEJOCTATKOB,
[ocJie UX YCTPaHEHHUs MOBTOPHO oOpalraeTcs 3a MpeJoCTaBIeHHeM MYHHUIIMIAIBLHOM yClIyTu B HOpPSAKE,
MPEeAYCMOTPEHHOM HACTOSIIUM aIMUHUCTPATUBHBIM PETJIaMEHTOM.

Ilo oxonuanum npueMa 3aiaBJICHHUA W IpHJIaracMblIX K HEMY JOKYMCHTOB, CIICHUAIUCT,
OTBETCTBEHHEIN 3a IpucM JOKYMCHTOB, BBIAACT 3asIBUTCIIIO PACIIUCKY B IMOJIYUYCHHUHN OT HETO NOKYMCHTOB,
C YKa3aHMEM HUX IMEPCUYHA W JaTbl UX IOJNYYCHHSA YIOJHOMOYCHHBIM OPraHoM, a TAaKXKC C yKa3aHHEM
NnepeuHss JOKYMCEHTOB, KOTOPLIC 6y,£[}/T IMOJIYYCHBI IO MCKBCAOMCTBCHHLIM 3aIIpOCaM.
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MakcumanbHBI CPOK BBINOTHEHUS! aIMUHUCTPATUBHONM MPOLEAYPHI MO MPUEMY U PETUCTpalUU
3asIBJIEHUS O TepeBOjie TIOMELIEHHs U MPUJIOKEHHBIX K HEMY JIOKYMEHTOB cocTaBisieT 1 pabounii 1eHb
MOMEHTA MOCTYIJICHUS 3asiBJICHUS.

Kpurepuii npuHsITHS pelieHus: IOCTYIIJICHHUE 3asBICHUS O MIEPEBO/IE IOMEIICHUSI U PUIIOKEHHBIX K
HEMY JIOKYMEHTOB.

PesyiapTaTroM aIMUHUCTPAaTUBHON MpOLETYpHl SIBISETCS INPUEM U PErUCTpanusi 3asBICHHUS O
MepeBoie MOMEIIEHUS U MPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

WNudopmanms o mpreme 3asBICHUS O MEPEBOJIE TOMEIICHUS W IMPIIIOKCHHBIX K HEMY JOKYMEHTOB
¢buKcupyercss B CHCTEME OJJIEKTPOHHOIO JOKyMEHTooOOpoTa U (WIM) >KypHalle perucTpanuu
YIIOJIHOMOYEHHOT'O OpraHa, MOocIe Yero NOCTYUBIINE JOKYMEHTHI IEPEJA0TCs TOJKHOCTHOMY JIUILY JUIs
paccMOTPEHMSI U HA3HAYEHUS] OTBETCTBEHHOTO UCIIOJIHUTEIISL.

3.1.1.3. Ilpuem u peructpaiusi 3asiBJICHHUs] U JOKYMEHTOB Ha TMPEIOCTaBICHHE MYHUIUTATHHON
yclyTu B (hopMe AIeKTPpOHHBIX ToKymMeHToB depe3 EINY, PIIT'Y.

[Ipn HampaBieHWM 3asBICHHS O TEPEBOJEC IMTOMEINEHHS B AJIEKTPOHHOW (GopMe (IpH HANIUYIAN
TEXHUYECKOH BO3MOKHOCTH) 3asiBUTENIO HeoOxonumo 3anonuuTh Ha EIIIY, PIIT'Y snexktponHyto hopmy
3arpoca Ha Mpel0CTaBIeHNe MYHUIUNAIBHON YCIYTH, IPUKPENUTh K 3asBJICHUIO B 3JIEKTPOHHOM BH/[E
JIOKYMEHTBI, He0OOXOIUMBIE IS ITPEIOCTABICHUS MyHUIIMIIAIBHOW yCITyTH.

Ha ETIT'Y, PIII'Y pa3mermaercst oOpaser] 3anoHeHUS JIEKTPOHHOM GOpPMBI 3asBIIeHUS (3ampoca).

dopmarHo-oTHYeCcKass MpoBepka CGHOPMHUPOBAHHOTO 3asiBIEHHs (3ampoca) OCYIIEeCTBISETCS
ABTOMATHYECKH TIOCIIE 3aMOJTHEHUS 3asBUTEIEM KaXkKIIOTO W3 TMOJIei 3JIeKTpoHHOM (hopMbl 3ampoca. [Ipu
BBISIBIICHUHM HEKOPPEKTHO 3aIOJIHEHHOTO MOJIS AJIEKTPOHHON (hOpMBI 3ampoca 3assBUTENb YBEIOMIISIETCS O
XapakTepe BRIABICHHOHN OMMOKHU U IOPSJIKE €€ YCTPAaHSHUS TIOCPEICTBOM HH(DOPMAITMOHHOTO COOOICHHUS
HETIOCPEICTBEHHO B AJIEKTPOHHOH (hopme 3arpoca.

CHeI_[I/IaJ'II/ICT, OTBETCTBCHHBIN 3a IOpuEM U BBIIAYY JOKYMCHTOB, ITPU IOCTYIUVICHUHU 3asABJICHUA W
JOKYMCHTOB B 3JICKTPOHHOM BHJIC:

MPOBEpSIeT HIIEKTPOHHbIE O00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB U
UCKa)XeHHOW MH(OpMaIUH;

PETUCTPUPYET JOKYMEHTHI B CUCTEME IJIEKTPOHHOTO JOKYMEHTOOOO0pOTa YIOJIHOMOYEHHOTO OpraHa,
B )KypHaJle PEeTUCTpalliu, B Cllydyae OTCYTCTBHSI CUCTEMBI 3JIEKTPOHHOTO TJOKYMEHT0000pOTa;

(dhopMupyeT 1 HapaBIIseT 3asBUTEINIO AIeKTpoHHOe yBenomieHue yepes EIITY, PIIT'Y o nonyyenun
U PEerucTpallud OT 3asBUTENS 3asBJICHUs (3ampoca) U KONUM JOKYMEHTOB, B CJIy4dae OTCYTCTBHS
TEXHUYECKOI BO3MOXKHOCTH aBTOMATUUYECKOIr0 yBetomiieHus 3assutens yepes EINIY, PIITY;

HaIpasJisieT MOCTYUBIIMM [TaKeT TOKYMEHTOB JOHKHOCTHOMY JIMIYY YIOJTHOMOYEHHOI'O OpraHa Jijist
paccMOTpeHMs M HA3HAYEHUSI OTBETCTBEHHOT'O UCIIOTHUTEISI.

MakcuMasnbHBI CPOK BBIIOJHEHHUS aJMUHUCTPATUBHOW MPOILENypbl IO MpPUEMY U PErucTpaiiuu
3asiBJICHUS O TEPEBOJIe MOMEMICHHUS M TMPHUIOKEHHBIX K HEMYy JOKYMEHTOB B (popMe 3IIeKTPOHHBIX
JIOKyMEHTOB cocTaBysieT 1 pabouunii JeHb ¢ MOMEHTA MOJTyUYeHUs] JOKYMEHTOB.
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Kpurepuit npuHsATHS pellleHns: MOCTYIUICHUE 3asiBJICHUS O MTEPEBOE MOMEIIEHUS U TPUIIOKEHHBIX K
HEMY JJOKYMEHTOB.

P €3yJIbTaTOM aI[MHHHCTpaTHBHOﬁ IpOoUCaAYPHI ABJIACTCA IPUEM, pCTUCTPpAallUs 3asBJICHUS O IICPCBOJIC
IIOMCIICHU A U IIPUIJIOKCHHBIX K HEMY TOKYMCHTOB.

3.1.14. HpI/I HalpaBJICHUU 3adBUTCJICM 3asBJICHUA U JOKYMCHTOB B ynOHHOMO‘-IGHHLIﬁ opra”n
IMoCpEeaACTBOM MOYTOBOI CBSI3M CIICHUAIUCT YIIOJIHOMOYCHHOTO OpraHa, OTBETCTBEHHBIM 3a npueM u
BbLJIAYy JOKYMCHTOB:

MPOBEPSIET MPABUIBLHOCTh aIPECHOCTH KoppecnoHaeHIur. OmuOovHo (HE MO ajipecy) MpHUCIaHHbIe
MMChMa BO3BPAIAIOTCS B OPTaHU3AINIO TOUYTOBON CBS3H HEBCKPHITHIMU;

BCKPBLIBA€T KOHBEPTEHI, MPOBCPACT HAJIMYUC B HHUX 3a4ABJICHUA W JOKYMCHTOB, 00S3aHHOCTE 110
MMpEAOCTABJICHUIO KOTOPHIX BO3JIOKCHA HA 3aABUTCIIA,

MPOBEpSIET, YTO 3asBJICHWE HANKMCAHO DPa300pYMBO, (paMHIIMH, WMEHA, OTYeCTBa (MPH HAITUYHN),
HaMMEHOBAHME, aJ[peC MECTA JKUTEIbCTBA, aJJPeC MECTOHAX0K/ICHHUSI, HAIMCAHBI TIOJIHOCTHIO;

MPOBOJUT TEPBUYHYIO MPOBEPKY TMPEACTABIECHHBIX KOMHUHA JOKYMEHTOB, WX COOTBETCTBHE
JIEUCTBYIOIIEMY 3aKOHOJIATEIhCTBY, a TaKXKe IMPOBEPSIET, YTO YKa3aHHbIE KOMHUH 3aBEPEHbI B
YCTaHOBJIEHHOM 3aKOHOJATEIhCTBOM MOPSIKE;

OpOBEPACT, YTO KOIIMKU JOKYMCHTOB HC HMCIOT HOBpe)K,I[eHI/Iﬁ, HaJIMYMUEC KOTOPBIX HE MO3BOJIACT
OJHO3HAYHO HCTOJIKOBATHh HUX COACPKAHUC, OTCYTCTBYIOT IMOAYUCTKH, IPHUIIMCKHU, 3aYCPKHYTHIC CJIOBA,
HCITpaBJICHUA.

MakcuManbHBIA CPOK BBITIOJHEHUS aIMUHUCTPATUBHOW HPOIEAYpHl M0 MPHEMY U pPErucTparuu
3asBJICHUSI O TIEPEBOJI€ MOMEIIEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB, OCTYIMUBIIUX MOCPEICTBOM
MIOYTOBOM CBSI3M, cocTaBisieT 1 pabounii eHb C MOMEHTA MOIyYEeHUS JOKYMEHTOB.

Kpurtepuit npuHSATHS pellleHUs : TOCTYIICHUE 3asiBJICHUS O MEPEBOE MOMEIEHUS U TPUIIOKEHHBIX K
HEMY TOKYMEHTOB.

P €3yJIbTAaTOM a,Z[MI/IHHCTpaTI/IBHOfI Oponeayphbl SABJSCTCA IIPUCM W pETUCTpalusd 3asdaBJICHUSA O
IEPEBOJAC IOMCIICHUSA U ITPUJTIOKCHHEIX K HEMY TOKYMCHTOB.

WNudopmanust o mpreme 3asBICHHS O IIEPEBOJIC TIOMEIIEHUS W TPUIIOKEHHBIX K HEMY JJOKyMEHTOB
¢bukcupyercss B cUCTeMe 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOIO OpraHa, B JKypHale
perucTpaimu, B cIyyae OTCYTCTBHUSI CUCTEMBbI 3JIEKTPOHHOI'O TOKYMEHTO000POTa.

B JACHb PCTUCTpallMU 3asBJICHUA O INCPEBOAC NOMCHICHUS U HNPHUIIOKCHHBIX K HEMY HOKYMCHTOB,
CIICOHUAaJIMCT, OTBETCTBEHHBIM 3a IpUEM JOKYMCHTOB, ICPEAACT NOCTYIIUBIINEC JOKYMCHTEI JOJDKHOCTHOMY
JIMIy YIOJIHOMOUYCHHOI'O OpraHa IJid paCCMOTPCHUSA U HA3HAYCHHUA OTBCTCTBCHHOI'O UCITOJIHUTCIIA.

3.1.2. ®opmupoBaHue W HampaBJICHHE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHu3aIlvm),
y4acTBYIOIIHE B MPEAOCTABICHUH MYHHUIIUIIATLHOM YCIyTH (TP HEOOXOTUMOCTH ).

OcHoBaHHEM JIJIs1 HA4aJla aJIMUHUCTPATHBHOM MPOIIEAYPHI SBIISICTCS HEMPEICTABICHUE 3asiBUTEIIEM
JIOKYMEHTOB, MPEyCMOTPEHHbIX MOANYHKTamu 2, 3, 4 myHkrta 2.6.1 HacTOsIero aiMUHUCTPATUBHOTO
periiaMenrTa.
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JIOJIKHOCTHOE JIUIIO YIIOJTHOMOYEHHOTO OpraHa IpH MOJIYYeHHUH 3asiBJICHUS O IEPEBOJIE IIOMEIICHUS
U MPUJIOKEHHBIX K HEMY JOKYMEHTOB, IOPYYaeT CHEIHAIMCTY COOTBETCTBYIOIIETO OT/eJIa IPOU3BECTH UX
IIPOBEPKY.

B ciywae, ecnu crnenuaircToM COOTBETCTBYIOLIETO OTnAeda OYJET BBISIBICHO, YTO B IEpEUHE
MpEeACTaBICHHBIX 3asBUTENIEM JOKYMEHTOB OTCYTCTBYIOT IOKYMEHTHI, IPE1yCMOTPEHHBIE TOAIYHKTaMu 2,
3, 4 myHkTa 2.6.1 HACTOAIIEro aMUHUCTPATUBHOTO PEryIaMeHTa, IPUHUMAETCS PELICHHE O HAIPaBICHUN
COOTBETCTBYIOIINX MEKBEJIOMCTBEHHBIX 3aIPOCOB.

Me:xBeTOMCTBEHHBIE 3alIpOChl HAMPABJISIOTCS B CPOK, HE MPEBBIIAIONINI 3 pabounx JHEH co AHS
pEruCTpallvy 3asiBJICHUS O TIEPEBOJIE TOMEIICHUS U MIPUJIOKEHHBIX K HEMY JOKYMEHTOB OT 3asiBUTEJISI.

HampapiieHne MeEXBEIOMCTBEHHBIX 3alIPOCOB  OCYINECTBIIIETCS B DIIGKTPOHHOW (dopMe ¢
WCIIOJIb30BAHUEM  €IUHOM  CHUCTEMBI  MEXXBEJIOMCTBEHHOIO  3JIEKTPOHHOTO  B3aMMOJECUCTBUA U
MOJIKITFOYEHHON K HEN PETMOHAIBHON CUCTEMBI MEKBEJJOMCTBEHHOTO JIEKTPOHHOTO B3aNUMOACHCTBUS.

CrienuaiucT COOTBETCTBYIOIIETO OTJENa, OTBETCTBEHHBIA 3a IOJATOTOBKY JIOKYMEHTOB, OOs3aH
MPUHSATH HEOOXOIMMBIE MEPHI JIJIS TIOJTyYEHHS OTBETA HA MEKBEJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBIICHHBIE
CPOKH.

B ciiygae He mocTymniieHus OTBETa HAa MEXBEIOMCTBEHHBIN 3aIPOC B CPOK YCTAHOBJICHHBIN ITYHKTOM
2.6.3 aIMUHUCTPATUBHOIO PETJIAaMEHTa MPUHUMAIOTCS MEPHI B COOTBETCTBUU MOJIMYHKTOM 3 myHKTa 3.1
HACTOSIIETO aIMUHUCTPATHBHOTO pPETJIaMeHTa.

Kpurepuii mpuHSTHS pelieHus: HellpeIcTaBIeHe JOKYMEHTOB, TPEIyCMOTPEHHBIX MOAMYHKTAMH 2,
3, 4 myHkTa 2.6.1 HaCcTOSAIIETO aIMUHUCTPATUBHOTO peTjiaMeHTa.

Pe3ynbraroM aMUHHCTPATUBHOU MPOLETYPHI SBISIETCS MOJyYeHHE B paMKaX MEXBEJOMCTBEHHOTO
JJIEKTPOHHOTO B3aMMOJEHCTBUS JOKYMEHTOB (MX KONUN WJIM CBEIEHHH, colep)Kaliuxcs B HHUX),
HEOOXOIUMBIX JIJISl TPEJIOCTABICHHS] MYHUITUIAILHOW YCIIYTH 3aBUTEIIO, JIN0O MOJyUYeHHuEe HHPOPMAITHH,
CBUJIETENLCTBYIONIEH 00 OTCYTCTBHM B PACHOpPSKEHUH OPraHoB (OpraHu3anuii), y4acTBYIOIIUX B
MPEeA0CTaBICHUHA MYHUITUTIATHLHON YCIIyTH, JOKYMEHTOB (MX KOTIMHA UM CBEACHUH, COACPKAIUXCS B HUX ),
HEOOXOIUMBIX JJISl IPEOCTABICHHS MyHUIIUIATBHON YCIIYTH.

(DI/IKC&I_II/IH pe3yjibTaTa BBIIIOJIHCHUA aI[MHHHCTpaTHBHOi/'I mponeaypsl HE IMMPOU3BOJUTCA.

3.1.3 HpI/IHHTI/Ie peuicHus O NICPEBOAC U 00 oTKaze B HIEpeBOJAC KUJIOI0 IIOMCIICHUA B HCXKUIJIOC U
HCXHUJIOTO ITOMCHUICHHS B )KMJIOC ITIOMCIICHUC.

OcHoBaHuEeM JIs1 Hayaja aJIMUHUCTPATUBHOM MPOLIEAYPbl SIBISIETCS MOJIYyUYEHUE YIOTHOMOUYEHHBIM
OpraHoM JOKYMEHTOB, YKa3aHHbBIX B IyHKTe 2.6.1 HacTOsIIero aqMUHUCTPATUBHOIO pEerjaMeHTa, B TOM
Yyclie MO KaHajlaM MeEXBEJIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aWMOJACUCTBUS, OO0 HH(pOpMAIUH,
CBUJIETENILCTBYIONIEH 00 OTCYTCTBUM B pacHOpPsKEHUM OpraHoB (OpraHuzanuii), y4acTBYIOIIUX B
MPEeAOCTaBICHUH MYHULIUNIAIbHON YCITYyTH, JOKYMEHTOB (MX KONUN WM COAEPIKAIUXCSI B HUX CBEJACHUH),
HEOOXOIMMBIX JJIsl IPEOCTABICHHUSI MyHUIIUIAIbHON YCIIYTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHUCTPATUBHOM MpPOILEAYpPHI SIBISETCS JIOJKHOCTHOE JIUIIO
YIOJTHOMOYEHHOI'O OpraHa.

CHeI_II/IaJ'II/ICT OTI[eHa/ YIIOJIHOMOUYCHHAass KOMUCCHUA POBOJUT aHAIM3 NPCACTABJICHHBIX JOKYMCHTOB
Ha HAJIMYKME OCHOBAHMU JJIsI IIPpUHATHA pCHICHUA, U ITOATOTABIMBACT IIPOCKT PEIICHUA O IEPECBOJAC UJIU 00
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OTKa3e B MEPEBOJIC JKUJIOTO MOMEIICHHS B HEXXHUIIOE M HEXKUJIOTO MOMEIICHHS B KHIJIOE MOMEIIEeHUE IO
dopme, yTBepxkaeHHOMN mocTaHoBieHneM [IpaButenscTtBa PO ot 10.08.2005 Ne 502 «OO6 yTBepKICHHUH
(dbopMBI yBEeIOMJIEHHS O TIepeBoJie (OTKa3e B MEPEeBOJIE) JKUIOTO (HEXKHUIOr0) MOMEIICHUS B HEXUIIOe
(OKHITO€) TIOMEIIEHUEY.

[Ipu mocTymieHu:n B YNOJHOMOYEHHBIH OpraH OTBETa OpraHa rocyJapCTBEHHOW BIAcTH, opraHa
MECTHOTO CaMOYIIpaBJeHHs JINOO IMOJBEIOMCTBEHHONH OpraHy TOCYJapCTBEHHON BJIACTU WJIM OpraHy
MECTHOI'O CaMOYIIPaBJIEHUsI OpraHU3allid Ha MEXBEJOMCTBEHHBIA 3aIllpoc, CBUAECTENIbCTBYIOMIETO 00
OTCYTCTBUHM JIOKYMEHTa W (W) WHPOpPMAaIWU, HEOOXOJWMBIX ISl TEPEeBOAa KHUIOTO MOMEMICHUS B
HEXKHUJIO€ TIOMEIIIEHNE WIIM HEKUIIOTO MTOMEIICHUS B JKAJIO€ ITOMEIIEHUE B COOTBETCTBUU C ITyHKTOM 2.6.1
HACTOSIIET0 aJMUHUCTPATUBHOTO DPErJIaMEHTa, M €CJIM COOTBETCTBYIOIIMM JOKYMEHT HE IpeJCTaBlIeH
3asIBUTEJIEM 110 COOCTBEHHON MHUITMATUBE, YIIOJIHOMOYEHHBIN OpraH Mocjie MOJIy4eHHs] YKa3aHHOTO OTBETA
YBEAOMJISIET 3asBUTENISI O TIOJyUEHUHU TAaKOTO OTBETA, U MpeJylaraeT 3asBUTENIO MPEICTaBUTh JTOKYMEHT U
(wmu) wHOpMaINHIO, HEOOXOJWMEIE ISl TMPOBENCHUS MEpPeBOJia JKUJIOTO TIOMEIICHUS B HEXUIIOE
MOMEIIEHUE WJIA HEXWIOTO TOMEIIEHUS B JKUJIOE IOMEIIEHHE B COOTBETCTBUU € IyHKTOM 2.6.1
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA, B TEUEHHE MATHAALATH pPA00UMX JHEH CO JHS HAMPaBICHUS
YBEAOMJICHHUSI.

HpI/I HECMPCACTABJICHUU  3adBUTCIICM  JJOKYMCHTOB, HeO6XO,Z[I/IMBIX il OpeaOoCTaBJICHUA
MYHHIIHHaHBHOP’I YCIIyru, B YKa3aHHOM cCliydac, ClICHUaIuCT COOTBETCTBYIOIICI'O OTACTIA IIOATOTABIMBACT
IMPOCKT PCUICHUA 00 oTkase B TEpPEBOJIC KUJIOTO NTOMCHICHUS B HEKHUJIOC NOMCHICHUC HWJIM HCKHUIIOTO
IIOMCIICHUS B XXHUJIOC IIOMCIICHUC.

Perienne 00 oTkase KHUIOTO TOMEIICHUS B HEXHIIOEC MOMEIICHUE WM HEKUJIOTO TOMEIICHHS B
KHII0€ TIOMEIIEHUE JTOJKHO COJIePIKaTh OCHOBAHUS OTKa3a ¢ 00s3aTeIbHOM CCHITKOW HA HAPYIICHUSI.

Pemenune o MEpEeBOJC NI 00 oTKkaze B IEepCBOJIC KUJIOTO IMOMECUICHUA B HEKUIIOC TTIOMCIICHUC WUJINA
HCXHJIOTO IMMOMEIICHHU B JKHUJIOC ITOMCHICHUC IMOAIMUCHIBACTCA JOJIKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOI'O
opraHa B IBYX 3K3CMILIIpax U NCpeaacTCs CICHUAIINCTY, OTBECTCTBCHHOMY 3a IPUEM-BbIJIa1y JOKYMCHTOB.

B cnywae mnpencraBieHus 3asBIEeHHS O 1MepeBojAe moMemeHus uepe3 MO  1okyMeHT,
MOATBEPKJIAIOIINM TPUHSATHE pelieHus1, Hanpasisgercss B MOLI, ecin mHOM crnoco0 ero mojiydeHus He
yKa3aH 3asiBUTEJIEM.

MakcumanbHBIN CPOK BBIOTHEHUS AIMUHUCTPATUBHOM MPOIEAYPhI TIPUHSATHUS PEIICHUS O IEPEBOJIE
Wi 00 0TKa3e B MePEeBO/IE )KIIIOTO MMOMEIIECHUS B HEXKUIIOE U HEKUIIOTO MTOMEIIEHHUS B )KUJI0€ TOMEIIEHUE
HE MOJKET MPEBBIIIATh CPOKa MSTH JHEH CO JIHS MPeICTaBIeHMs B YIOJHOMOYEHHbBIH Opral JOKYMEHTOB,
00s3aHHOCTH MO TPEJCTABIEHUIO KOTOPHIX B COOTBETCTBUU C MyHKTOM 2.6.1 HacrosIiero
aJMUHHCTPATUBHOI'O perjaMeHTa BO3JI0KeHA Ha 3asiBUTEIIS.

Kpurepuii npunsaTus pemeHus: Haauuue (OTCYTCTBUE) OCHOBAHMM /Il OTKa3a B MPEJOCTaBICHUN
MYHHUIUNIAIBHON YCIIYTH, IPEyCMOTPEHHBIX IYHKTOM 2.7 HACTOALIEr0 aAMUHUCTPATUBHOIO PETIAMEHTA.

PesynbpraroM  aiMMHUCTPATUBHOM HOpoOLENypbl SBJISIETCS IOCTYIUIGHHE K  CHEIUAIKCTY,
OTBETCTBEHHOMY 3a IIPUEM-BbI1auy JOKYMEHTOB, PEIIEHUs O IEPEBOIE UM 00 0TKa3e B IEPEBOJIE JKUIIOTO
MIOMENICHUS B HEXKUJIOE U HEXKUJIOTO MOMEIIEHHUS B JKUAJIO€ IOMEIIIEHUE.

PesynbraT BBHINOJTHEHUS aJIMUHUCTPATHBHOM MpOIENyphl (PUKCHpYETCS B CHCTEME AJIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa YIIOJTHOMOYEHHOI'O OpraHa, kypHalle peruCTpaluu.

3.1.4. Bpyraua (HampaBlieHHE) JOKYMEHTOB TIO pe3yJbTaTaM MPeIOCTaBICHUS MYHUIIMIAIBHON
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YCIIyTH.

3.1.4.1. Brigava (HampaBiieHHE) JTOKYMEHTOB IO pe3yjbTaTaM IPEAOCTaBICHHUS] MYHHIIUIATHHON
YCIIYTH B YIIOJTHOMOYEHHOM OpTraHe.

OcHoBaHMeM ISl Havaja MpOIeNyphl BBIIAYM JOKYMEHTOB SIBIISIETCS Haluune chopMUpOBaHHBIX
JIOKYMEHTOB, SIBIISIFOIIUXCS PE3YJIHTATOM MPEJOCTABICHUS MYHUIIMTIATBHOU YCIIYTH.

Jlist mosmyyeHus pe3yJbTaToB IPeI0CTaBICHUSI MyHUIIMITATIbHOW YCIyri B OyMakHOM BUJIE U (WIIH)
JUISL CBEPKU DJJIEKTPOHHBIX OOpa30B JOKYMEHTOB C OpWUrMHAjlaMu (IpW HampaBJIeHUM 3ampoca Ha
npenocrasienne ycayra depes EINY, PITY (nmpu Hammuuyu TEXHUYECKOW BO3MOYKHOCTH) 3asBHUTEIb
MPEABSIBISIET CIEYIONINE JOKYMEHTBI:

1) IOKYMEHT, yAOCTOBEPSIOMIMNI JTUYHOCTD 3asIBUTEIIS;

2) NTOKYMEHT, MOATBEPKIAIOIINMA TTOJIHOMOYHSI TIPE/ICTAaBUTEIIS Ha TIOJy4eHHE JOKYMEHTOB (€CIH OT
WUMEHU 3asBUTEJIS IEHCTBYET MPEICTABUTEIND);

3) pacnucka B MOJYYEHUU JOKYMEHTOB (IIpU €€ HAJIUYUU Y 3asBUTEIIS).

Creuuanuct, OTBETCTBEHHBIM 3a TpHeM U BbIIAYy JOKYMEHTOB, IpPHM BbIaue pe3ysbTara
IIPEIOCTABIIEHUS YCIIyTU HAa OyMa>KHOM HOCHUTEJE:

1) ycTaHaBnUBaeT JIMYHOCTD 3asBUTEIS JINOO €ro IPeICTaBUTEIS;

2) HIPOBEPACT IMPABOMOUYMUA ITPEACTABUTEIA 3aABUTCIIA JCHUCTBOBATh OT HMMEHM 3asiBUTEIIS nmpu
IMOJIYUYCHHUHN JOKYMCHTOB,

3) BBIIAET TOKYMEHTBHI;

4) peructpupyeT (axkT BBIIAYM JOKYMEHTOB B CHCTEME 3JEKTPOHHOTO JOKYMEHTO000pOTa
YIOJIHOMOYEHHOTO OpraHa U B )KypHaJIe PErUCTPAIINH;

5) oTKa3bIBaeT B BbIAaue pe3ybTaTa Mpe0CTaBICHNUS] MyHUIIUITATLHOW YCIIYTH B CIIyJasiX:

- 32 BbIJA4YEH JJOKYMEHTOB 00paTUiIOCh JIMIO, HE SBISIOLIEECS 3asBUTENEM (€70 IPEIACTABUTEIIEM);

- oOpaTHBIIEECs JIMIO OTKA3AJI0Ch NPEAbSIBUTH JOKYMEHT, YA0CTOBEPSIOIINMI €TI0 TUYHOCTb.

B cnyuae mojmaum 3asiBUTENEM HOKYMEHTOB B 3JIeKTpOHHOM Buie nocpeactBom EIIY, PIIIY u
YKa3aHUU B 3aPOCE O MOJYYCHHUH PEe3yJIbTaTa IPEeI0CTABIEHUS YCIYTH B 3JIEKTPOHHOM BHJIE, CIIEI[UAIUCT,
OTBETCTBEHHBIH 3a IIPUEM U BbIJauy JIOKYMEHTOB:

1) YCTaHaBJIMBACT JINMYHOCTD 3aABUTCIIA 100 ero OpeACTAaBUTCIIA;

2) mpoBepsieT IpaBOMOYHMS HIPEICTaBUTENs 3asBUTENS JEHCTBOBaTh OT HUMEHH 3asiBUTENs IpU
MOJIyYeHUU JOKYMEHTOB;

3) cBepsieT 2JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB C OpHUTMHajJaMu (IIPXM HAMpaBlIEHWW 3ampoca Hu
JIOKyMEHTOB Ha IpefiocTaBieHue ycayru yepes EIIY, PIITY;

4) yBeoMIIsieT 3asBUTENSI O TOM, YTO Pe3yJIbTaT MPelOoCTaBICHUs MyHUIMNAIbHON yciayru Oyaer
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HarnpasieH B inuHbli kabuHet Ha EINI'Y, PIII'Y B ¢opme 371€KTpOHHOTO JOKYMEHTA.

[Ipn ycTaHOBIEHWM pPaACXOXIACHUH OIEKTPOHHBIX O0pa3oB JIOKYMEHTOB, HaIlpaBIEHHBIX B
INEKTPOHHOU (hopMe, C OpUTHHATAMHU, PE3YyJIbTaT MPEIOCTABICHUS YCIyTH 3asBUTEIIO HE HAMPaBISIETCS
yepes EIII'Y, PIIT'Y, o yem cocTaBiseTcs akT.

B ciyuae, ecnu npuHSITO perieHre o MEpeBojie Wi 00 OTKa3ze B MEPEBOJIEC KUIIOTO MOMEIICHHS B
HEXHJIOE M HEXKUIIOTO TMOMEIIECHUS B )KUJIOE TIOMEIIeHNe, JaHHOE pellIeHne CKaHUPYETCs U HalpaBsieTcs
sasuTento uepe3 EIN'Y, PIII'Y nubo nampasnsercs B oopMe 3JIEKTPOHHOTO JOKYMEHTA, TOMUCAHHOTO
9JIEKTPOHHOU TOMUCHIO B TUUHBIN KaOuHeT 3asButens Ha EIII'Y, PIIT'Y. JlanHnoe perneHne BeIIASTCS WIIH
HaIpaBJISIeTCsl 3asABUTENIO HE MO3/IHEE YeM Yepe3 TPU padouux JHsS CO JHS MPUHSATUS TAKOTO PEIICHUs U
MOYXET OBITh 00KaJIOBAHO 3asBUTEJIEM B CYJCOHOM MOPSIKE.

MaxkcumanbHBIN CPOK BBITOJIHEHUS TaHHON aJIMUHUCTPATUBHOM MpoLeayphl cocTaBiseT 3 pabounx
JIHSL €O JTHS TIPUHSTHSI PELICHUsI O TIEPeBOJIE MIIM 00 OTKa3e B NIEPEBOE KHUJIOTO MTOMEIIEHUS B HEXUIIOE U
HEXHWJIOTO TIOMEIIECHHUS B JKUJIOE TIOMEIICHUE.

Kpurepuii npuHATHS pelieHus: IPUHITHE PEIICHUSI O MePEBO/Ie UK 00 OTKa3e B IEPEBOE KUIIOTO
MTOMENIEHUS B HEXKUJIOE U HEIKUJIOTO TIOMEIIEHHUS B JKUJIO€ TIOMEIIIEHUE.

Pe3ynbraToM aiMHUHUCTPAaTHBHON NpoLeqypbl SBJSETCS Bblaya WM HAlpaBlieHHE II0 ajpecy,
YKa3aHHOMY B 3asBJIeHHH, 1n00 uepe3 MOL, EIII'Y, PIII'Y 3asgButento noKyMeHTa, OATBEPKAAOLIETO
IIPUHATHE TAKOTO PEILCHMUS.

Pe3ynbraT BBINOJHEHUS aJIMUHUCTPATHBHOM MPOIENyphl (DUKCUPYETCS B CUCTEME SJIEKTPOHHOTO
JIOKYMEHTOO00pOTa YIOTHOMOUSHHOTO OpraHa 1 B )KypHaJIe perHCTpaIny.

4. @opMbI KOHTPOJIA 32 HCNOJTHEHHEM
aJIMHUHHCTPATHBHOIO perjiaMeHTa

4.1. llopsnok OCyIIECTBIEHHS TEKYLIETO KOHTPOJSI 32 COONIOACHUEM U HCIOJIHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIUI[AMU TOJIOKEHUH HACTOSIIEro afMUHUCTPATUBHOTO perjiaMeHTa U
WHBIX HOPMATHBHBIX TIIPAaBOBBIX aKTOB, YCTAHABJIMBAIOIIMX TpPEOOBaHUS K MPEIOCTABICHUIO
MYHUIIUTAIBHON YCIIyTH, a TaKKe MPUHSATHEM UMU pPEeIIeHUH.

Texkymuit KOHTPOJIb 3a COOMIOACHUEM U MCIIOJIHEHUEM JIOJKHOCTHBIMU JIMIIAMU YIOJHOMOYEHHOI'O
opraHa ydera IHOJIO)KEHUI JaHHOTO aJMUHUCTPATUBHOIO PErjiaMEeHTa M MHBIX HOPMATHUBHBIX IPABOBBIX
aKTOB, YCTaHABJIMBAIOUINX TPeOOBAHUS K IPEIOCTABICHUIO MYHUIIUIIAJIHLHON YCIYTH, a TAK)Ke NPUHATHEM
UMU pelleHuil (najee - TEKyIIMd KOHTPOJb JEATEIbHOCTH) OCYIIECTBISIET JOJDKHOCTHOE JIUIO
YIOJTHOMOYEHHOI'O OpraHa.

Tekymuii KOHTPOJIb OCYIIECTBIISICTCS MYTEM MPOBEJIEHUS MPOBEPOK COOJIIONECHHSI U UCIOJHEHUS
JIOJIKHOCTHBIMU JIMIIAMH U COTPYIHUKAMU MOJOXKEHUM HACTOSINIEro aJMUHUCTPATUBHOTO pErjiaMeHTa 1
WHBIX HOPMATHBHBIX [PAaBOBBIX aKTOB, YCTAHABJIMBAIOIIMX TpPeOOBaHUS K IPEJOCTABICHUIO
MYHHUIMIAIBHOU YCIIyTH.

4.2. llops 10K U NEPUOJUYHOCTD OCYIIECTBIECHUS MJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK MOJHOTHI U
KayecTBa NPEJOCTABIICHUS! MYHHIIMIIAJIHHON YCIYyTH, B TOM YHCIIE TMOPSAIOK W (POPMBI KOHTPOIS 3a
MOJIHOTOM ¥ KaYeCTBOM NIPEIOCTABICHUS MYHUIIUIIAILHON YCIYTH.
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KoHTpons 3a MOJHOTON U KayecTBOM MPeIOCTaBICHUS MYHHUIIUIAILHON YCIYTH BKIIOYAaeT B ceOs
MIPOBEJICHUE MPOBEPOK, BHISIBJICHUE U YCTpAaHEHUE HApYyIIEHUN MpaB 3asBUTENCH, MPUHITHE PEIICHUN U
MOJITOTOBKY OTBETOB HA UX O0OpaIleHUs, CoAepKaIre Kalo0bl Ha AeiicTBus (Oe37eiicTBHIE) COTPYTHUKOB.

[IpoBepku MOTHOTHI M KayecTBa IPEIOCTABICHUS MYHHUIMIAIBHON YCIYIHM OCYIIECTBISIOTCS Ha
OCHOBAHUU PaCHOPSHKEHUN YIIOJTHOMOUYEHHOT'O OpraHa.

[IpoBepku MOryT OBbITh IUIAHOBBIMH M BHEIUIAHOBBIMH. [lOpsIOK M MEPHOAMYHOCTH IMJIAHOBBIX
MPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOJMTENIEM  YIOJHOMOYEHHOro opraHa. Ilpu  mpoBepke
paccMaTpuBarOTCs BCe BOIIPOCHL, CBSI3aHHBIE € MTPEJIOCTABICHUEM MYHUIIUNIAILHONW YCIYTH (KOMILIEKCHBIE
MPOBEPKH ), WJIA OT/AEIIbHBIE BOMPOCHI (TEMAaTUUYECKUE TTPOBEPKH ).

BHerutaHOBBIE TIPOBEPKH TPOBOJSATCS IS MPOBEPKH (paKTa YCTpaHEHHWS paHee BBISIBICHHBIX
HapyIIEHU, a TaKXe B cllydae MoJy4deHus xajnod Ha aelcTBus (Oe3neiicTBue) coTpyAHUKOB. [IpoBepku
TaK>Ke MPOBOJATCS IO KOHKPETHOMY OOpAIEHUIO 3asBUTEIIS.

[Tepuoar4HOCTH OCYIIECTBIEHUS IJIAHOBBIX ITPOBEPOK - HE PEXKE OJHOTO pasza B KBapTall.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI, YHOJHOMOYEHHOIO OpraHa 3a pelleHHs] U JAeHCTBUS
(6e3neiicTBUE), MPUHUMAEMbIE (OCYIIIECTBIISIEMBIE) UMH B X0/I€ MIPEAOCTABIICHUS] MYHULIUTTAIbHON YCITYTH.

[Io pe3ynprataM TmpoOBEpOK B CIydyae BBISIBICHUS HAPYUICHUH MOJIO)KEHUH HACTOSIIETo
aIMUHUCTPATUBHOIO pErJIaMEHTa W WHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, YCTaHABIMBAIOIINX
TpeOOBaHMS K MPEIOCTABIEHUIO MYHUIIUTIATBHON YCIIyTH, BAHOBHBIE COTPYIHUKH U JTOJKHOCTHBIE JINIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAaTelIbcTBOM Poccuiickoit deneparumn.

CoTpyIHUKH, OTBETCTBEHHBIE 3a TpPUEM 3asBICHUH M JIOKYMEHTOB, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOIIOJIEHUE CPOKOB M MOPSIIKA TPUEMA U PETUCTPAIIUU JOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3a MOJATOTOBKY JIOKYMEHTOB, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD
3a cOOITIOJICHHE CPOKOB U HOPsiIKa OPOPMIICHHS JOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3a BbIJauy (HAIpaBlIEHUE) ITOKYMEHTOB, HECYT MNEPCOHAIbHYIO
OTBETCTBEHHOCTH 3a COOJIOJICHUE TIOPSJIKA BhIJAYM (HAMPABIECHHUS ) TOKYMEHTOB.

JIOJDKHOCTHOE JTHIIO, TTOITHICABIIEe TOKYMEHT, C(OPMHIPOBAHHEIN 1O pe3yIbTaTaM MpeI0CTaBICHHS
MYHUIIMIAIBHON yCIIyTy, HECET ePCOHANIbHYIO OTBETCTBEHHOCTD 3a IPABOMEPHOCTH IIPUHSITOIO PELICHUS
U BblJauy (HaIpaBJIeHHE) TAKOTO JIOKYMEHTA JIUILY, IPEACTABUBIIEMY (HAIPABUBIIEMY) 3asiBJICHUE.

[lepconanpHasi OTBETCTBEHHOCTh COTPYIHHUKOB M JOJDKHOCTHBIX JIMI] 3aKpeIvIisieTcss B HUX
JIOJDKHOCTHBIX HMHCTPYKIHUSIX B COOTBETCTBHM C TpeOOBaHUSMM 3aKOHOJATeNbCTBA Poccuiickoii
Oenepanuu.

4.4. Tllonoxenws, XapakTepu3yloomiue TpeOOBaHHS K TOpSAKY U (opmMam KOHTpOJIS 3a
[IPEIOCTABIIEHUEM MYHHUIMIAIBLHON yCIyrd, B TOM YHUCJIE€ CO CTOPOHBI I'pax/aH, UX OOBEAMHEHUN U
Opra"u3amui.

KoHTposb 3a ucnojlHeHWEM JAHHOTO aAMHHHMCTPATUBHOTO PErjaMeHTa CO CTOPOHBI IpaKAaH, UX
00BeIMHEHNI U OpTraHU3allul SBISETCS CaMOCTOSATEIbHOU (POPMOI KOHTPOJS U OCYIIECTBIISCTCS MyTeM
HampaBJieHUusT OOpaIlieHHii B YIOJHOMOYCHHBIH OpraH, a TakkKe IIyTeM OOKajloBaHUs JCUCTBUI
(Oe3neiicTBUSI) W  pEIeHUM, OCYIIECTBISEMbIX (MPUHSATHIX) B XOJA€ HCIOJIHEHUS HACTOSIIETrO
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AJIMUHHUCTPATUBHOTO peTJIaMCHTA.

['paxnane, nx oObeAMHEHUS W OpraHU3allMU BIpPaBE HAMPABISTh 3aMEUaHUs U MPEIOKEHUs 10
YIIYUIIEHUIO KauecTBa U JIOCTYITHOCTU MPEAOCTABIICHUSI MYHULIUTIAIbHOR YCIIYTH.

5. locyneOHblil (BHecyaeOHBIN) MOPSAIOK 00:KAJI0BAHHS pelleHH
U AeiicTBUIi (0e31elCTBHSI) OPraHOB, NPEAOCTABISIIOIINX
MYHHUIIHTIAJIbHBIE YCJIYTH, 2 TAKKe
UX JOJKHOCTHBIX JIHIL

5.1. Wndopmanmst Uisl 3aMHTEPECOBAHHBIX JIMII 00 WX MpaBe Ha JocyacOHoe (BHecymeOHOe)
oOxanoBanue neicTBuil (Oe3delicTBhs) W (WJIM) pEIIEHUH, TPUHSATHIX (OCYIIECTBICHHBIX) B XOJe
MPeA0CTaBICHNS] MyHUIIUTTAIGHON yCITyTH (fanee - xanooa).

3asBUTENN MMEIOT IIpaBO INOJATh JKajlo0y Ha pelieHue U jAeictBue (Oe3neicTBUE) oprasa,
IPEOCTABISIONIET0  MYHHIMIAIBHYIO ~ YCIYTy,  JOJDKHOCTHOTO  JIMIA,  HPEJIOCTaBIISIONIErO
MYHHULUTAIBHYIO YCIYTy, MYHUIUIAIBHOTO CIIyKaIlero, PyKOBOJHUTENS OpraHa, MpeloCTaBISIONIETO
MYHUIUTIAIBHYIO YCIIYTY.

Kanoba momaercst B nuckMeHHO# (popme Ha OyMa)kHOM HOCHTENIe, B SJIEKTPOHHOH (hopme B opraH,
MPEIOCTABIISIONINN MyHAIUITATIBHYIO YCIyTY.

Kanoba nHa pemenus u jnedcTBus (Oe3eHCTBUE) OpraHa, MPEAOCTABISIONIETO MYHHUIIMIAIBLHYIO
YCIIYTY, JOJKHOCTHOTO JIUIA OpraHa, MPeJIOoCTaBIISIONIEr0 MYHUIUNIAIBHYIO YCIYTy, MyHHUIIUIIAIEHOTO
CIIY’Kalllero, PYKOBOJMTEISI OpraHa, MPeJOCTABISIONIEr0 MYHUIMNAIBHYIO YCIYTy, MOXKET OBITh
HarpasJeHa 1o mo4re, yepe3 M®II, ¢ ucronp3oBanreM WHHOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOW CeTH
«HTEpHETY», OQUIMATHHOTO caliTa OpraHa, Mpea0CTaBISIONIero MyHUIIMIAIsHY0 yeuyry, EINTY, PIITY,
a TaKe MOKeT OBITh IPUHSTA MTPU JTHYHOM TpUEMe 3asBUTES.

3asBUTENb MOKET 0OPATUTHCS € KAOOOU, B TOM YHCIIE B CICIYIOIUX CITydasx:
1) HapylIeHue CpoKa pEeruCTPaIly 3apoca O IPEAOCTABICHUN MYHUITUIIAIBHON YCIIyTH;
2) HapylIeHHUE CPOKA MIPENOCTABJICHUS MyHUIIUIIAJIbHON YCITyTH;

3) tTpeGoBaHue y 3asBUTENS JOKYMEHTOB WWIM HMHpOpMAuU MO0 OCYIIECTBICHUS IeHCTBHA,
MpEeJICTaBIICHHE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU NPABOBBIMH aKTaMHU
Poccuiickoit ®enepanyu, HOpMATUBHBIMH NPAaBOBBIMH akTaMu cyObekToB Poccwuiickoii ®Denepanuu,
MYHHIIUTIATGHBIMU TIPABOBBIMH aKTaMH JUISI IPEIOCTABICHUS! MYHHUIIHITAIBHOMN YCITYTH;

4) orka3 B MmpueMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPHIX MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®enepanny, HOPMATUBHBIMH IPAaBOBBIMH AaKTaMH CYOBEKTOB
Poccuiickoit @enepannu, MyHUIIUNAILHBIMU IPABOBBIMU aKTaMHM JUIS IPEJOCTABJICHUS] MYHULIUTAIbHON
YCIIyTH, y 3asiBUTEIIS;

5) oTKa3 B MpPEJOCTABICHUN MYHULUNIAIILHON YCIYTH, €CIM OCHOBAHUS OTKAa3a HE MPeyCMOTPEHBI
(benepaTbHBIMU 3aKOHAMH M TPUHSATHIMH B COOTBETCTBUU C HAMHU WHBIMH HOPMATHBHBIMH ITPABOBBIMH
aktamu Poccuiickoit denepanuu, 3akoHaMd U MHBIMH HOPMATUBHBIMHU IPAaBOBBIMU aKTaMH CYOBEKTOB
Poccuiickoii ®enepanuu, MyHUIIUIAIBHBIMYA IPABOBBIMU aKTaMU;
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6) 3arpeboBaHHE C 3asBUTEN IPH NPEJOCTABICHUM MYHUIMIAIBHON YCIYrd IUIaThl, HE
IIPEyCMOTPEHHOM HOpMaTHBHBIMM IIpaBOBBIMM akTamMu Poccuiickoit ®Denepanuu, HOPMaTHBHBIMHU
IIpaBOBBIMU aKTaMu cyObeKkTOB Poccuiickoit ®denepanun, MyHUIIMIAIBHBIMEI IPABOBBIMU aKTaMU;

7) OTKa3 opraHa, IMpeIOCTABIISIONIEr0 MYHUIUNAIbHYIO YCIYTry, JOJDKHOCTHOIO JIMIA OpraHa,
MPEIOCTABIISAIONIET0  MYHUIUMAIBHYIO  yCIyry, MHOTO(QYHKIIMOHAJIBHOTO  IIeHTpa, paboTHUKA
MHOTO(YHKITHOHAIBHOTO TIEHTPa, OPTaHU3aIHid, TIPeTyCMOTPEHHBIX YacThio 1.1 crateu 16 MeaepanbHOTO
3akona Ne 210, unmu ux paOOTHUKOB B UCIIPABICHUN JOMYIIICHHBIX MMH ONEYaTOK U OMIMOOK B BBIJJAHHBIX
B pe3yibTare MpeAOCTaBICHUS] TOCYJapCTBEHHONW WM MYHUIIMIIAIBHOW YCIYrM JOKyMEHTaX JInOo
HapyllIeHWEe YCTAaHOBJIEHHOTO CPOKA TaKMX UCIPABIICHUIA;

8) HapymeHue cpoka WM TOpSAKa BBIJAYM JOKYMEHTOB 110 pe3ysbTaTaM MpeJoCTaBIEHUS
MYHULUTIAIGHOR YCITYTH;

9) mpuocTaHOBIIEHUE NPEAOCTABICHUS MYHUIIUIIAILHON YCIYTH, €CJIM OCHOBAHMSI IPHOCTAHOBIICHUS
HE TMPEeayCMOTpeHbl (enepalbHBIMI 3aKOHAMU M TPUHSATHIMA B COOTBETCTBHH C HUMHU WHBIMH
HOPMAaTUBHBIMHM TPaBOBbIMH akTamMu Poccuiickoit ®enepanuu, 3aKOHaMH U WHBIMH HOPMAaTHUBHBIMU
MPaBOBBIMU aKTaMu cyObekTOB Poccuiickoii denepanyiv, MyHUIUTTATBHBIMU TPABOBBIMU aKTaMU;

10) TpebGoBaHue y 3asBUTENS HpPU MPEIOCTABICHUU MYHUIIUINAIBHOW YCIYTH JTOKYMEHTOB WJIH
uH(pOpMaIUU, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBATUCH MPHU MEPBOHAYATHLHOM
OTKaze B IpueMe JIOKyMEHTOB, HEOOXOAMMBIX Uil MPEIOCTaBIECHUS MYHUIMIAIBHON yCiIyrH, 3a
UCKJIIOYEHHEM CITy4aeB, MPeAyCMOTPEHHBIX TYHKTOM 4 "actu 1 crateu 7 @enepanbHoro 3akona N 210-
3.

Kanoba nomkHa comepKarb:

1) HauMeHOBaHWE OpraHa, IMPEJIOCTABISIONIET0 MYHHIUNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIWIA
oprasa, MpeJI0CTABIISIIOIIET0 MYHUITUTAIBHYIO YCIYTY, TU00 MYyHHIIMITAILHOTO CITYKAIero, peIeHus 1
nericTBrs (0e3/1eiicTBIE) KOTOPBIX 00KATYIOTCS;

2) hamumHro, UMsI, OTYECTBO (MTOCIIEHEE - TP HAJIMYNH ), CBEJICHUS O MECTE JKUTEIhCTBA 3asIBUTEIIS
- (pu3mueckoro nwia TMOO0 HAaUMEHOBAHWE, CBEICHUS O MECTEe HAXOXKICHHS 3asBUTENS - FOPUIAYECKOTO
JMIa, a Takke HoMep (HoMepa) KOHTakTHOro TteiedoHa, aapec (aapeca) 3IEKTPOHHOH MOYTHI (TIpU
HAJIMYHMH) ¥ TTOYTOBBIA apec, I0 KOTOPBIM JIOJKEeH OBITh HAIIPABJICH OTBET 3asBUTEITIO;

4) cBeneHust 00 00KaTyeMbIX PEIICHUSIX U JACHCTBUAX (Oe31eCTBUM) OpraHa, MpeaoCTaBIISIOIIETO
MYHUIIMIAIBHYIO YCIYTY, AODKHOCTHOTO JIMIIA OpraHa, MpeAoCTaBIISIFONIEr0 MYHUIUNATBHYIO YCIYTY,
1100 MyHHITUTIAIEHOTO CITY’KaIlero;

5) IOBOIBI, Ha OCHOBAaHWU KOTOPHIX 3asBUTENb HE COIJIACEH C pEIIeHHeM U JIeHCTBUEM
(Oe3meticTBHEM) opraHa, MPEIOCTABISIFOIICT0 MYHHIIMITAILHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISIONIET0 MYHUIIUNATBHYIO YCIYTY, TUO0 MYHHIIMIAILHOTO CIIyKAIlero. 3asBUTEIEM MOTYT
OBITH MPEICTABIECHBI IOKYMEHTHI (MIPU HAJTMYHH ), TTOATBEPKIAIONINE JJOBOIBI 3asIBUTEISI, TUOO UX KOIHUH.

5.2. Opran MeCTHOrO CaMOYIMpaBJICHHs, OpPraHU3allid U YIOJIHOMOUYEHHBIE HA PAcCMOTpPEHUE
KaJI0O0BI JIMIIA, KOTOPBIM MOKET OBITh HAmpaBlIieHa Kajioba 3asBUTENS B JOCYneOHOM (BHECYIeOHOM)
MOPSITIKE.

KanoObl Ha pemmenus, necTBus (0e31elCTBHS) JOKHOCTHBIX JIUIT paCCMaTPUBAIOTCS B TIOPSIJIKE U
cpoku, ycrtaHoBieHHble DenepanbHblii 3akoH oT 02.05.2006 Ne 59-d3 «O mnopsake paccMOTpEHMsS
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oOparenuit rpaxaan Poccuiickoit Deneparumy.

5.3. Cnoco0Os! HH(POPMHUPOBAHUS 3aBUTEIICH O MOPSIKE MOJAYM MW PACCMOTPEHUS KaJlOObI, B TOM
yucie ¢ ucrnoip3opannem EINY, PIITTY.

He mo3mHee fqHsl, CIIAYIONIEro 3a JHEM PUHSTHS PEIICHHUS, 3asBUTEI0 B IICEMEHHON opMe U, 0
KEJAHWIO 3asBUTEINS, B JJIEKTPOHHOU (hopme HampaBisieTcss MOTHBHPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHHS KATOOBI.

B ciywae mpu3HaHus JKajioObl TOJJIEKAINEe yIOBICTBOPEHHIO B OTBETE 3asBUTENIO JaeTCs
UHpOpPMAIHS O JEHCTBHSIX, OCYIIECTBISIEMBIX OPraHOM, MPEIOCTABIISIIOIIAM MYHHAIIUTIAIBHYIO YCIYTY, B
LEeJSIX He3aMe NI TEbHOTO YCTPAHEHUS! BBISIBIICHHBIX HAPYIIEHUW MPU OKa3aHUHU MYHUIIUIAIBHOU YCITyTH,
a TaKKe TPUHOCATCS W3BUHEHHWS 3a JIOCTABICHHBIE HEYJNOOCTBA W YKa3blBaeTcs WHGOpMAIHs O
JNATbHEUINX JIEUCTBUSIX, KOTOpPHIE HEOOXOJWMO COBEPIIUTH 3asBUTEII0 B LEISAX IOJYyYEHUs
MYHUIMTAIBHOU YCITyTH.

B cinywyae npusHanus xamoObl HE TMOJUIEXkKAlled YIOBIETBOPEHUIO B OTBETE 3ASBUTENIO JAIOTCA
apryMEHTHPOBAHHBIC PA3bSICHEHHS O MPUYMHAX MPHHATOTO PEIIeHHS, a TaKKe WHPOPMAIUS O MOPSIKE
00KaIOBaHUS IPUHSITOTO PEIICHHUSL.

B cimyuae ycraHoBieHHs B XOJ€ WM MO pe3ysibTaTaM PacCMOTPEHHUS Kajlo0bl MPU3HAKOB COCTAaBA
aJMUHUCTPATUBHOIO IPABOHAPYIIEHUS WM NPECTYIUIEHUS JOJDKHOCTHOE JIMIO, HAJEJICHHBIC
MOJIHOMOYHSIMU TI0 PACCMOTPEHUIO Kallo0 He3aMeIMTENbHO HAIpPAaBIISIOT MMEIOIIKEcs MaTepHalibl B
Oprasbl IPOKYpaTyphI.

5.4. TlepeyeHb HOPMATHUBHBIX TIPABOBBIX aKTOB, PETYIUPYIOMIMX TOPSIIOK JIOCYAeOHOTO
(BHECyneOHOrO) OO0XaJOBaHMWS pelieHud u AecTBUil (Oe3nelcTBHs) OpraHa, INPEJOCTABIISIIOLIETO
MYHHAIIUTIATEHYIO YCIYTY, a TAKXKe €ro JIOJDKHOCTHBIX JIHII.

[Topsimox gocynedHOro (BHECYIEOHOT0) 00XKAIOBAHUS PEIIEHUH U eHCcTBII (Oe3eiicTBrs) opraHa,
MIPEIOCTABIISAIONMIET0 MYHHUIMIAIBHYIO YCIyry, a Takke ero JOJDKHOCTHBIX JIUIl, PYKOBOJIUTEINS
YIIOJTHOMOYEHHOTO0 OpraHa Ju0O0 CHeMUalucTa YIOJIHOMOYEHHOTO OpraHa OCYIIECTBISETCS B
cootBeTcTBUU ¢ DenepanbubiM 3akoHOM Ne 210-®3, mocranoBinenueMm IIpaButenbctBa Poccuiickoii
@Oenepannu ot 16.08.2012 Ne 840 «O mopsiike oauu U pacCMOTPEHUS Kajl00 Ha pelleHus U IeHCTBUS
(6e3neiicTBre) (eepalIbHBIX OPTraHOB MCIIOJHUTEIHHON BIACTH M WX JTOJDKHOCTHBIX JIHII, (eepaibHBIX
TOCYJAQpCTBEHHBIX  CIYXalUX, JOJDKHOCTHBIX JIMI[ TOCYJApCTBEHHBIX BHEOIOKETHBIX (POHIOB
Poccuiickoit @eneparum, rocyJapCTBEHHBIX KOPHOPALUH, HAJIeJICHHBIX B COOTBETCTBUU C (efiepabHbIMU
3aKOHAMH ITOJIHOMOYHSIMH TI0 TPEJAOCTABICHUIO TOCYIAapCTBEHHBIX YCIYT B YCTaHOBICHHOH cdepe
JESITeIbHOCTH, M WX JOJDKHOCTHBIX JIMII, OpraHu3alui, MpeayCMOTpeHHbIX uacTtbio 1.1 cratem 16
®enepanbHOro 3aKk0Ha «O0 opraHn3aluy NPeJoCTaBICHHs TOCY1apPCTBEHHBIX U MyHUIIUNAIBHBIX YCIYT,
U uX pabOTHUKOB, a Takke (PYHKIMOHAIBHBIX IEHTPOB IMPEJOCTaBICHUSI TOCYAAPCTBEHHBIX U
MYHHUIUIAIBHBIX YCIYT ¥ UX PAOOTHUKOBY.

6. OcoGeHHOCTH BbINOJHEHHS A AMUHUCTPATHBHBIX
npouenyp (aeicreuii) B MOIL{

6.1. IlpenocraBnenne MyHununaabHod yciayru B MODI[ ocymecTBiusiercs npu  HaIUuuU
3aKJIFOYEHHOT'O COIJIAIIEHUs O B3aUMOJIEUCTBUU MEXK]ly YIIOJITHOMOUYEHHBIM opranoM u M®I].

6.2. OcHoBaHHEM AJIs1 Hadajla OpeaoCTaBJICHUSA MYHHHHHaHLHOﬁ YCIIYIu SBJISCTCA 06paLueHHe
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3ajdBUTCIIA B M(D]_I, paCHOHO)KeHHBIﬁ Ha TCPPUTOpHUHU MYHUIUIIAJIBHOI'O 06pa3OBaHI/I$I, B KOTOpOM
IIPOKUBACT 3asABUTCJIb.

6.3. UndopmupoBanue 3asBUTeNei 0 TOPsIKE MPEOCTaBICHUS] MyHUIIMNIATbHOH yciyru B MOL], o
XO/I€ BBIIIOJHEHNUS 3aIIpoca O NMPEeI0CTABICHUN MYHUIMIIAIBHOHN YCIIyTH, 10 HHBIM BOIIPOCaM, CBS3aHHBIM
C TNPEeOCTaBICHUEM MYHHUIMIAIBHON YCIyTH, a TakKe KOHCYJIbTHPOBAHUE 3asBUTENIEH O MOPSJIKE
IIPeOCTaBICHISI MyHUITUNATbHON yeiryri B MOI] ocymecTBiseTcst B COOTBETCTBHU C TpadikoM paboThI
MOII.

6.4. llpueM 3asBieHHMI O MPEIOCTABICHUU MYHHUIUNAIBLHON YCIYrM M HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEOCTABIICHHS MYHUITUTIATBHON YCIIYTH.

[Tpu maroM obparennn 3asBuTess B MOIL] coTpy1HUK, OTBETCTBEHHBIH 3a IPUEM JTOKYMEHTOB:

- YCTaHABJIMBACT JTUYHOCTh 3asBUTENSI HA OCHOBAHUU JTIOKYMEHTA, YIOCTOBEPSIOIIETO €ro JUUYHOCTD,
MIPEJICTABUTEIIS 3asIBUTENSI - HA OCHOBAHHH JIOKYMEHTOB, YIOCTOBEPSIIOIINX €0 TNYHOCTD W ITOJTHOMOYHS
(B cityyae oOpallleHus €ro npeacTaBuTeNsl);

- IpOBepsIeT IPEICTABICHHOE 3asBJICHUE U JOKYMEHTHI Ha IIPEIMET:
1) TeKCT B 3asiBICHUM MOJIIAETCS TPOUTEHUIO;

2) B 3asBJICHUM yKa3aHbl (paMUIIHsL, UMs, OTUECTBO (TIOCIIEHEE - PH HAIMYHH) (PU3HUECKOTO JIHIIA
1100 HaMMEHOBaHKE IOPUINIECKOTO JIUIIA;

3) 3asiBIEHUE MOIMCAHO YIIOJHOMOYEHHBIM JIUIIOM;
4) npunokeHbl JOKYMEHThI, HEOOXOAUMBIE JIsl TPEIOCTABICHUSI MyHUITUNIATBLHOU YCIYTH;

5) cooTBeTCTBHE MJAHHBIX JOKYMEHTa, YJOCTOBEPSIOIIErO JIMYHOCTh, JIaHHBIM, YyKa3aHHBIM B
3asBJICHUU U HEOOXOIUMBIX JTOKYMEHTAX;

- 3aIOJIHSIET CBEJEHUS O 3asBUTENE U IPEJCTABICHHBIX JOKYMEHTaX B aBTOMAaTU3MPOBAHHOU
uHpopmanronHoi cucteme (AUC MOII);

- BBIZIAET PACIIUCKY B TIOJYYECHUH JJOKYMEHTOB Ha ITpeIocTaBIeHne yeIyTrH, chopmupoBannyio B AC
M®IJ;

- “uH(OpPMHPYET 3asIBUTENS O CPOKE MPEAOCTABICHISI MyHHUIIMIIATILHOM YCIYTH, CIIOCO0aX MOTyUeHUs
UH(POPMAIIAHN O XO/1e UCTIOTHEHUS] MyHHIIUTIAIBHON YCIIYTH;

- YBEZOMJISIET 3asIBUTEIISL O TOM, YTO HEBOCTpeOOBaHHBIE JOKYMEHTHI XpaHsatcs B MOI] B Teuenue 30
JTHEH, TIOCJIE YETO MEPEAAIOTCS B YIIOJTHOMOUYECHHBIA OpPraH.

6.5. 3asBiieHUe U JOKYMEHTBL, IPUHSATHIC OT 3asIBUTENIS Ha MPeJ0CTaBIeHIe MyHUIIUTIAILHON YCIIYyTH,
IepelaloTcsl B YIIOJIHOMOYEHHBIH opraH He no3aHee 1 pabouero qHs, CIEAYIONIEro 3a IHEM PerucTpaluu
3asiBJieHUs U JOKyMeHTOB B M®II, mocpeacTBOM TUYHOTO OOpaIleHHs IO COIPOBOAUTENLHOMY peecTpy,
coJiepKaIeMy JaTy U OTMETKY O Iepejade, opopMICHHOMY B JIBYX JK3eMIUIIpaxX. YKa3aHHBIA peecTp
3aBepsieTcst coTpyaunukom MOI] u mepenaeTcst cnenuanucTy YHOJTHOMOYEHHOTO OpraHa Ioj| MOAIMKCH.
OauH 5K3eMIUIp CONPOBOAMTENHLHOIO PEECTpa OCTAeTCsl B YIOJIHOMOYEHHOM OpraHe U XpaHUTCS Kak
JIOKyMEHT CTPOTO# OTYETHOCTH OTJIENBHO OT JIMYHBIX Jel, BTOpoil - xpanutcs B M®II. B 3asBnenun
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MMPOU3BOJUTCA OTMETKA C YKA3dHUCM PCEKBU3HUTOB pECCTpa, IO KOTOPOMY MNCPCAaHbl 3asBJICHUC U
JOKYMCHTEIL.

6.6. Beiaua 3asiBuTeNIO pe3ylibTara NpeoCTaBIeHUsI MyHUIIMIIATBLHOM YCIYTd, B TOM YUCIIE Bblaya
JIOKyMEHTOB Ha OyMa)XHOM HOCHTEJE, MOATBEPXKIAIOMIMX COAEpKAHUE DSJIEKTPOHHBIX JOKYMEHTOB,
HampaBlieHHbIX B M®Il no pesyiapTaTaMm NpeloCTaBICHUS MYHULUNAIBHBIX YCIYyT OpraHaMu,
MIPEIOCTABIISIOMMMY MYHULIUIIATIbHBIE YCIYTH, a TaKXKe BblJada JOKYMEHTOB, BKIIIOUasi COCTaBJIICHHE Ha
OyMa)XHOM HOCHTEJIE U 3aBepeHHE BBIMUCOK M3 MH(POPMAIIMOHHBIX CHCTEM OPTaHOB, MPEI0CTaBISIONINX
MYHHIUIAIBHBIE YCIYTH.

[Ipu oOpaieHun 3asBUTENS 3a MPEJOCTABICHUEM MYHUIUNAIbHON ycimyru udepe3 M®I] Bwimaua
pe3yJibTaTta npeAoCTaBIeHUs] MyHUIIUIAILHOW YCIYTH OCYIIECTBISETCS TPH THYHOM obpateHnu B MOII.

6.6.1. OTBETCTBEHHOCTh 3a BBIJAdy pe3yjbTaTa NPEAOCTaBICHUS MYHUIUNAIBHON YCIYIW HECET
cotpynHuKk M®I], ynomHoMoueHHbINA pykoBoauTesiem MOII.

6.6.2. JIns mosydeHus: pe3yJsibTara MpeAoCTaBlIeHUs] MyHULIIMNANbHOUW yciuyru B MOIL] 3asButens
MPEIBSIBISET TOKYMEHT, YIOCTOBEPSIOMINHN €ro JTHYHOCTh B PACITUCKY.

B ciIydac 06paH.ICHI/I$I MpEACTABUTCIIA 3adBUTEIIA NPCACTABIIAIOTCA JOKYMCEHTBI, YIOCTOBECPAOIINC
JIMYHOCTD U IMOATBCPKAAIOMIUC ITOJTHOMOYUA ITPEACTABUTEIIA 3adBUTEIIA.

Cotpynauk M®II, oTBeTCTBEHHBII 3a BBIIAYYy JOKYMEHTOB, BBIAAe€T JOKYMEHTHI 3asSBUTENIO U
peructpupyet (pakt ux Beimaun B AC M®IL]. 3agBurens moarBepxkaaeT (GakT MOTydeHUs JOKYMEHTOB
CBOEH MOAMKCKIO B pacnucke, kotopast ocraercst B MOL.

HeBoctpeboBanubie nokymeHThl Xpausatcs B M®I] B teuenue 30 qHel, mocie dero mepenaroTcs B
YIOJIHOMOYEHHBIA OpraH.

6.7. VHble nedcTBUsI, HEOOXOIUMBIE JJIS IIPEJOCTABICHUS MYHUIIUIIAIBHON yCIYyI'H, B TOM YHCIIE
CBSI3aHHBIE C MPOBEPKOH JEHCTBUTEIFHOCTH YCHIJIEHHON KBAJTU(HUIMPOBAHHON SJIEKTPOHHOH MOANHCH
3asBUTEIIS, UCIOJIb30BAHHOW IpH OOpAIEHWH 32 IOJYYEHHEM MYHUIUNAIBHOW YCIYI'M, a TaKke C
YCTAaHOBJICHUEM IIEPEYHSI CPEJICTB YAOCTOBEPSAIOIIUX IEHTPOB, KOTOPHIE IOy CKAFOTCS JJIs1 HCTIOIb30BAHMS
B IeNiX OOecleyeHnus YKa3aHHOW TIPOBEPKM M OIpPENeNIIOTCs Ha OCHOBAHUU  YTBEPHKIAeMOM
YIIOJIHOMOYEHHBIM OPraHoM IO corjiacoBaHuio ¢ DenepanbHOR ciayx00i OezonmacHocTH Poccuiickoi
@enepanuu Mozenm yrpo3 6e3onacHoCTH WHPOpPMAMK B MH(YOPMAMOHHON CHCTEME, NCIOIB3YeMOH B
LeJIsAX IpueMa oOpallleHUH 3a IOJIy4eHHUEM MYHULMNAIbHON yciayru W (WIM) IPefoCTaBICHHUs TaKoH
yciyru, B M®II He npeycMOTpEHBI.

6.8. JlocyneOHnoe (BHecyneOHOe) oOkajoBaHWE pemieHuid u jaeictBuii (6e3xeiictBus) MOI],
corpynuuka MOI[ ocymecTBiseTcs B MOpSIKe, IPeIyCMOTPEHHOM IyHKTOM 5.1 HacTosImiero
aJIMAHUCTPATHBHOTO pETIaMeHTa.
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ITpunoxxenue Ne 1

K aJJMMHUCTPAaTUBHOMY PEIrJIAMEHTY

IIPEIOCTABIICHUSI MyHUIIUIIAJIBHON yCIyTH

«IIepeBon XKHUIIOr0 MOMEIIEHNS B HEXKUIIOE

IIOMEIIEHNE W HEXKUJIOTO IIOMEIIEHUS B
KHJIO€ TIOMEIIIEHUE

BJOK-CXEMA
NPEIOCTABJEHUSA MYHUIIUTIAJIBHOM YCJIYTH «IIEPEBOJ ’KHJIOT'O
INOMEIMEHUS B HEXKUJIOE IIOMEIEHUE 1 HEXKNJIOT'O IITIOMEINEHUSA
B ’KNJIOE HIOMEIEHUE»

3agaBuUTeNn

\J

[Ipuem u perucTpanus 3asBICHUS U JOKYMEHTOB Ha TPe0CTaBIIeHIEe MyHUITUTIATLHOM
ycayru 1 pabounii 1eHb

\

[IpunsiTHE pemienHus o nepeBoie Wik 00 0TKaze B MEPEBO/IE KUIIOTO MTOMEIIEHHUS B HEXKHIIOE
Y HEKUJIOTO TIOMEIIEHHUSI B )KUJIO€ TIOMelleHne 45 Hen

\

Brinaua (HampaBieHne) JOKYMEHTOB IO pe3yJibTataM Ipe0CcTaBlIeHUs] MYHUIIUTIATFHON
yciayru 3 pabounx JHS

\

3agBuTens
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[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PETIAMEHTY
MIPEIOCTABICHUS] MYHHUIIHIIATBHON YCITyTH
«[TepeBoa XKMIIOTO TOMEIIIEHUS B
HEXKUJIOE TIOMETIEHNE U HEXKUIIOTO
MIOMEIIEHUS B JKHUIIOE MTOMEIIEHUE)

IIpaBoBble 0CHOBAHUS NMPeIOCTABICHHS MYHHUIIUNAJIBHOH YCJIyrU
«IlepeBo/ »KHUI0T0 OMENMEHUS] B HEsKHI0€ MIOMelleHHe H HeKUJIOro MoMeeHust
B JKIJIO€ MTOMeEIIeHUe»
(manee — MyHUIIMTIAJIbHAS YCJIyra)
[IpenocTaBiienne MyHUIIUTIATBHON YCITYTH OCYIIECTBIISIETCS. B COOTBETCTBHH C:

- Xunmumueim Koxekcom Poccuniickoii @eneparnum; - penepansubiv 3akoHOM 0T 27.07.2010 Ne 210-03
"O6 opranuzanuy IpeI0CTaBIeHUS TOCYJaAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIyT";

- mocrtanoBieHueM lIpaButenscTBa Poccuiickoit ®deneparuu ot 26 ceHtssOps 1994 r. Ne 1086
"O rocynapcTBEHHOM XIIIMIHOM WHCTEKIMH B Poccniickoit @enepanun;

- mnocranoBnenueM IlpaButensctBa Poccuiickoit ®enepaumu ot 10 asrycra 2005 Ne 502
«O06 yTBepkIeHUH (GOPMBI yBEIOMJIEHHS O TIepeBoje (OTKaze B MepeBOJie) KUIOro (HEXUIIOTO)
MIOMEIICHUS B HEXKMII0e (KUII0€) TOMEIICHUE)

- pacnopspkenneMm IIpaButennsctBa Poccuiickoit @enepanuu ot 17 mexadbpst 2009 r. Ne 1993-p "O6
YTBEPKIACHUHM CBOJIHOTO TEPEYHS MEPBOOYEPEAHBIX TOCYIAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYT,
MPEIOCTABIISIEMBIX B JIEKTPOHHOM BHIE";

- UHBIMH HOPMATHUBHBIMH aKTaMHU OPIaHOB MECTHOTO CaMOYINpaBleHUS, HAa TEPPUTOPUU KOTOPBIX
MpeAO0CTaBIIIETCS MYHUIIMTTAIbHAS YCIIyTa
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IIpunoxxenue Ne 2

K aJJMMHUCTPAaTUBHOMY PEIrJIAMEHTY

IIPEIOCTABIICHUSI MyHUIIUIIAJIBHON yCIyTH

«IIepeBon XKHUIIOr0 MOMEIIEHNS B HEXKUIIOE

IIOMEIIEHNE W HEXKUJIOTO IIOMEIIEHUS B
KHJIO€ TIOMEIIIEHUE

(I)opMa 3a¥ABJICHUA O IPEAOCTABJICHUH Myl-ll/l[[l/lﬂa.]'l])HOﬁ yciayru

KOMY:

(Haumenosanue YynoIHOMOYEHHO2O OP2aAHA UCNOIHUMETbHOL
eracmu cyovexma Poccuiickoti @edepayuu unu
0p2aHa MecmHo20 CaMOYNpPagieHust) OT KOTo:

(nonnoe naumenoganue, HHH, OI'PH 1opuouyeckozo nuya)

(KOoHmMaxKmuulil mejieqhoH, 21eKMpPOHHAL NOYMA, NOYMOBbLI aopec)

(pamunus, umss, omuecmso (nocrednee - npu HAIUYUL),
oaHuvie OOKYMeHmd, YOOCHI08epsIoue20 TUYHOCHb,
KOHINAKMHBLL meiehoH, aopec 371eKmpOoHHOL ROYINbL YROTHOMOYEHHO20 TUYQ)

(Oanuwie npedcmagumens 3aa6UmMeis)

3ASIBJIEHUE
0 NepeBo/e JKUIJIOT0 NOMelIeHHsl B HEKHJI0e TOMeIleHHe H HEKHJIOT0 MOMellleHHsl B JKHJ10€e MoMellleHue

[Ipoury nperocTaBuTh MyHULIMNATIBHYIO YCIYTY
B OTHOIIEHHUH TTOMELLIEHU, HAXOIAIErOCS B

COOCTBEHHOCTH

(nns puzMyeckux UL/ MHAMBUAYaTbHBIX NpeanpuHumareneii: ®UO, noKyMeHT, yA0CTOBEPAIOLM TUUHOCTS!
By nokymenra mnacnopt. MHH, CHWJIC, OI'PHUII (nns uHauBuAyanbHbIX IpeAnpuHAMaTeseit), s
IOPUAMYECKUX JIULL: [TOJIHOE HauMeHoBaHue ropuandeckoro auua, OI'PH, MHH pacnosnoxenHoro no

azapecy: (ropon, ynuua, NpoCIeKT,
Mpoe3J, NepeysoK, Hocce)

> ’

(Ne noma, Ne koprtyca, CTpOeHHs)

(Ne kBapTupbl,  (Tekyllee Ha3HaueHHe MoMmelleHUus  (oOmas IUIoIaAb, KWias TOMEIICHMs)
(>KKM10€/HEXKUITOE) TIIOLIAAb) U3 (KUIOrO/HEXKMUIIOr0) MOMELICHUS B (HEXKUI0//KUIIOE)
(Hy»HO€ IOTYEePKHYTh)
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IHoamnuck

(pacumdpoBka MoJIMUCH)

JlaTa
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ITpunos>xenue Ne 3

K aJIMIHUCTPAaTHBHOMY PETJIAMEHTY

[PEIOCTaBICHUS] MyHHUIIUIIATBHOW yCIyTH

«ITepeBo KMIOTO TOMEIIECHHS B HEXXUIIOE

MIOMEIIEHUE W HEXWJIOro IOMELICHHUs B
KHJI0€ TTOMEIICHHE)

YTBEPXJEHA
[MocranoBnenuem IlpaBurenscTBa
Poccuiickoii @enepanun
ot 10.08.2005 Ne 502

dOOPMA
YBeIOMJICHHS O NepeBo/ie (0TKa3e B MepeBo/ie) )KUJIoro (HesKujioro)
noMeeHUus B HeXkuJ10e (OKHJ10€) MoMellleHue

Komy

(amuust, ©Msi, OTYECTBO —

TS TpaXKIaH;

TMOJIHO€ HAMMEHOBAHUE OpraHn3al —

IUTS FOPUINYECKUX JTHIL)

Kyna

(TIOYTOBBIN MHICKC W apec

3adBUTEIIA COI'JIaCHO 3adBJICHUIO

0 TiepeBojie)

YBEAOMJIEHUE
0 nmepeBoje (0TKa3e B MepeBo/e) )KUJIOT0 (HeKNJIO0ro)
noMenieHusi B HeXKMJ10e (GKU10€) MmoMenieHue

(HOJ’[HOC HaME€HOBAHUE OpraHa MECTHOI'O CaMOYIIpaBJICHU,

OCYLIECTBJIAIOLIETO NEPEBOA HOMCH.[CHI/IH)
paccMOTPEB MPEJCTaBICHHbBIE B COOTBETCTBUU C 4acThio 2 crartbu 23 XXumumnoro koaekca Poccuiickoii
Oenepanuu TOKYMEHTHI O TIEPEBOJIC MTOMEIICHUs 00IIeH TII0IAIbI0 KB. M,

HaxoJdaIIerocs 1mo aapecy:

(HaI/IMeHOBaHI/Ie ropoacKoro uin CeJbCKoro HOC@‘J’IGHI/I}I)
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PEIIINII ( ):

(HauMeHOBaHME aKTa, JaTa ero MPUHSATHS U HOMED)

(HaMMeHOBaHUE YIUIIBI, IO, IPOCTIEKTa, OyIbBapa, Mpoe3aa u T.I1.)
JIOM , Kopmyc (BlajeHue, CTpoeHue) , KB. , W3 XKUJIOro (HeKHUJIOT0) B HEXKMIIOE (SKUJIOE)
(HEeHyKHOE 3a4epPKHYTh) (HEeHy>KHO€ 3a4epPKHYTh)
B LIEJISIX UCIOJIB30BaHUS IOMEIIEHUS B KaU€CTBE

(BI/II[ UCIOJIb30BAHUA MIOMCIICHUA B COOTBETCTBUU

C 3as4BJICHUEM O nepeBone)

1. HOMGHIeHI/Ie Ha OCHOBAHHHU ITPUJIOKCHHBIX K 3aidBJIICHHIO JOKYMCHTOB!

a) TIEPEBECTH U3 KUIIOTO (HEXKHIIOTO) B HEXMIIOE (JKUII0E) O3 MpeIBapUTENBHBIX YCIOBUI;
(HeHY)KHO€ 3aUepKHYTh)

0) mepeBecTH U3 XUIOTO (HEXUIIOr0) B HEXHMIIOe (KUJIOE) MPH YCIOBUH NMPOBEJCHUS B YCTAaHOBICHHOM
HOpsAKE CIIETYIOIUX BUAOB PaboOT:

(mepevens paboT Mo MepeyCcTporHCTBY

(nepeniaHUpPOBKE) MOMELIEHUS

WM UHBIX HEOOXOIMMBIX PaboT MO PEMOHTY, PEKOHCTPYKLIMH, PECTaBPaLU TOMELIEHHS)

2. OTKa3aTh B TMEpPEBOJIE YKA3aHHOTO ITOMEIEHUS U3 JKUJIOTO (HEXHUIJIOTO) B HEXHUIIOE (JKUJIOE)
B CBSI3M C

(ocHOBaHME(sT), yCTaHOBIIEHHOE YacThio 1 craten 24 XKunumaoro kogekca Poccuiickoit deneparmn)

(MOIKHOCTD JIHIIA, TIOAMMCABIIETO YBEIOMIICHIE) (TToIMCh) (pacmmpoBKa OIIHCH)

« ” 200 T

M.IL




